


1. O0uue mo0KeEHUA

1.1. Hacrosimee Ilonoxxkenue paspaboraHo Ha ocHoBe DenepanbHOro 3aKOHA
Poccuiickoit ®enepannu ot 29 nexadps 2012 r. Ne 273-03 «O6 ob6pa3zoBaHuu B
Poccuiickoit ®denepanumny, 3akoHa «O OUOIMOTEYHOM Jeje», Ha OCHOBAHUU
[lpukaza ot 1 wmapra 2004 1. Ne 2/2 «OO0 OCHOBHBIX HaIpaBICHUIX
COBEPILICHCTBOBAHUS  JICSITEIIBHOCTH  OMOJNMOTEKH  yUpeXKIeHUW  oOiero
obpazoBanusi PO», B coorBercTBuu ¢ ®I'OC, CanlluH, YcraBa ob6pazoBaTeabHOT0O
yupexaeHusi; Ha ocHoBanuum @enepanbHoro 3akoHa Ne 114-d3  «O
IIPOTUBOJIEMCTBUU SKCTPEMHUCTCKON AEATEIIBHOCTU», B COOTBETCTBUU CO CTAThEU
13 3akoHa O 3alpelieHud MacCOBOI0 PACHPOCTPAHEHHUS IKCTPEMHUCTCKOU
mutepatypbl; ®DenepanbHoro 3akoHa ot 29.12.2010 N 436-®3 (pea. or
14.10.2014) "O 3amure neteit ot nHGOPMAIIUN, TPUIUHSIONIEH BPEI X 3I0POBHIO
Y Pa3BUTHIO".

1.2. bubnnoreka obecrieynBaeT MpaBa y4aCTHUKOB OOpa30BaATEIBHOTO Mpolecca
Ha OecIIaTHOE M0JIb30BaHUE OMOIMOTEUHO-UH(DOPMAIIMOHHBIMU PECYPCAMH.

1.3. O0ecnieyeHHOCTh OMONIMOTEKH Y4€OHBIMU, METOJUYECKUMH U CIPABOYHBIMU
JOKyMEHTaMH  YYUTBIBA€TCSl TMpU JIMLEH3UPOBAHUM  00I1€00pa3oBaTeIbHON
OpraHu3aIyH.

1.4. Llenu 6ubIMOTEKH COOTHOCATCS C LIETSIMU 00pa30BaTeIbHON OpraHU3alNN:
dbopmupoBaHre O0IIeH KyJIbTYpbl JUYHOCTH OOYUYaIOIIMUXCS HAa OCHOBE YCBOCHUS
®I'OC, co3nanue yclIOBHI IJi1 CTAHOBJIEHUS JUYHOCTU IIKOJIBHUKOB, PACKPBITHUS
UX  WHIUBUAYAJIbHBIX  CIHOCOOHOCTEH, BOCIUTAHUS  T'PaKIAHCTBEHHOCTH,
TPYIOJIIOOWS, YBOKEHHMS K TIpaBaM U CBOOOJaM 4YelnoBeKa, (OpMHpPOBAaHUE
3I0pOBOT0 00pa3a KU3HHU.

1.5. bubmuoTexka pyKOBOACTBYETCSI B CBOCH JesTenbHOCTH (heaepalbHBIMU
3aKOHaMH, ykazamu U pacnopstkeHusMu l[Ipesunenta P®, mocraHOBICHUSMH H
pacnopsbkeHussMu [IpaButenbctBa PO M HCHONHUTENBHBIX OPraHOB CYOBEKTOB
P®, pemeHussMu COOTBETCTBYIOLIETO OpraHa yIpaBlIeHHs 0Opa3oBaHUEM,
VYcraBom 00111€00pa3zoBaTeibHON OpraHu3amuu, HactosuuM [lonoxxeHuem.

1.6. JlesatenbHOCTh OWMOIMOTEKH OCHOBBIBACTCS Ha NPUHIMIIAX JEMOKpaTHH,
ryMaHu3Mma, OOIIEJOCTYITHOCTH, NpPHOpUTETa OOIIEYEeIOBEYECKUX IIEHHOCTEH,
IpaXXIaHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHUS JIMUHOCTH.

1.7. Tlopsimox mOJIb30BaHUSI MCTOYHUKAMU WHGOpMAIMKU, MEepeYeHb OCHOBHBIX
YCIIYT ¥ YCIIOBUS MX MpenocTaBieHus onpeaesatoTcs [lomoxxenuem o 6nbamoTeke
0011eo0pazoBaTenbHOTO yupexaeHus u [IpaBuiamMu moiap30BaHus OMOIMOTEKOM.
1.8. OOGpa3zoBarenpHasi OpraHu3alvs HECET OTBETCTBEHHOCTh 3a JIOCTYMHOCTH U
KauyecTBO OMOIMOTECUHO-UH(OPMAITMOHHOTO 00CITYKUBAHUS OMOIMOTEKH.

1.9. Opranmzanus oOCIyXHBaHHS YYaCTHHKOB O0pa30BaTeIbHOrO Ipoliecca
NPOU3BOJIUTCSI B COOTBETCTBUM C TMpaBWJIaMH TEXHUKM O€30MaCHOCTH U
IPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTUCHUYECKUMH TPSOOBAHUSMU.

2. OcHOBHBIE 32/1a4H

2.1. OOGecrnieyueHue y4acTHHUKaM OOpa3oBaTEIbHOrO Ipolecca - oOydarouumcs,
NeJarornyeckuM  pabOTHUKAM, pOAUTEISIM OOydarIuxcs - JIoCTyna K



uHbOpMaIKU, 3HAHUSM, KYJbTYPHBIM IIEHHOCTSIM IOCPEICTBOM HCIOJB30BaHUS
O1OIMOTEeYHO-MH(POPMALIMOHHBIX PECYPCOB

2.2. BocnutaHue KyJIbTYpHOTO H TPaXJAHCKOTO CaMOCO3HAHHWSA, IOMOIIL B
colaJu3auu 00y4aroIerocs, pa3BUTUU €ro TBOPUYECKOro MOTEHLIHANIA.

2.3. @®opmupoBaHHE HABHIKOB HE3aBHUCHUMOIO OWOIMOTEYHOTO IMOJIb30BATEIIS:
o0y4eHHre MOUCKY, OTOOPY M KPUTHUECKOH OLIEHKE MH(OpMAIUU B COOTBETCTBUU C
tpedoBanusmu OI'OC.

2.4. CoBepIICHCTBOBAaHUE MPEJOCTABISIEMBbIX OHOIMOTEKON YCIYyr Ha OCHOBE
BHEJIPEHUS HOBBIX HMH(MPOPMALMOHHBIX TEXHOJOTMH M  KOMIIbIOTEPHU3ALUU
OnOIMOTeUHO-MH(GOPMAIIMOHHBIX ~ TPOLIECCOB,  (opMuUpoBaHUE  KOMGPOPTHOMH
OMOTMOTEUHOM CpeJibl MPU YCIOBUH KOMIBIOTEPU3AIMH ONOIHOTEKH.

2.5. Tlonmonnenue u coxpaHeHue (HOHAOB OUOTMOTEKH Y4eOHO-METOAUYECKUMU
OCOOMSIMH, OTBEUYAOIIUM TpeboBaHusIM peann3zannn HOBeIX OT'OC.

3. OcHOBHbBIE PYHKIMH

3.1. ®opmupyet GoH OUOINOTEUHO-MHPOPMAITMOHHBIX PECYPCOB IIKOJIBI;
KOMIUICKTYET YHUBEPCAIbHBIA (POHJ y4eOHBIMU, XyI0KECTBEHHBIMH, HAYYHBIMHU,
CIPaBOYHBIMHU, TEIArOTUYECKUMH ¥ HAYYHO-TIOMYJSPHBIMH JOKyMEHTaMH Ha
OYMaXXHbIX M DJIGKTPOHHBIX HOCUTENSX HMHGPOPMALMK TOMOJHSAET (OoHT
uH(pOpMaIIMOHHBIMU pecypcamMu cetd WHTepHeT, 0a3zamu u OaHKaMU JaHHBIX
JIPYTUX YUYPEXKJICHUN M OpraHU3alMi; OCYLIECTBISET pa3MeIleHue, OpraHu3aIuio
U COXPaHHOCTh JOKYMEHTOB OMOIUOTEKH.

3.2. Opranusyer U BeneT CIpPaBOYHO-OMOIMOrpaduueckuii ammapar: KaTajoru,
TEMaTHUYECKHE KAPTOTEKH, HIEKTPOHHBIN KaTaJIoT.

3.3.  OcymectBisier nuddepeHupoBanHoe OUOIMOTEUHO-UHPOPMAIIMOHHOE
o0cimyKruBaHUE 00yYArOIINXCA.

3.3.1.IlpenocraBisger uH(GOPMALMOHHBIE PECYPCHl Ha PA3IUYHBIX HOCUTEISAX Ha
OCHOBE W3YYEHHMS HMX HWHTEPECOB U HHMOPMALMOHHBIX MOTPEOHOCTEH.
3.3.2.0praam3yer  oOydeHHE  HaBBIKAM  HE3aBHUCHUMOTO  OWOIMOTEYHOTO
noip30BaTeNss’ MHGPOpPMAIMU, COJACHCTBYET MHTErpallid KOMIUIKCAa 3HaHWH,
YMEHUH U HaBBIKOB PabOThl ¢ KHUTOM U MH(pOpMALIHE;

3.3.3.0pranu3yer MacCOBbIE MEPOINPHUATHUS, OPUEHTUPOBAHHBIC HA PA3BUTHUE
oOIel W YMTATEeNbCKOW KYJIBTYpbl JIMYHOCTH, OKAa3bIBA€T COJECUCTBHE MpHU
OpraHu3ali BHEYPOUHOH NIEATEIbHOCTH, OPraHU3yeMON B YCIOBUSX pealn3aluu
dI'OC;

3.4. OcymiecTBisier OonbIMoTeuHO-MHGOPMAIIIOHHOE oOcmyKUBaHUE
MeJarorniyecKux paboTHUKOB:

3.4.1.Y10BJIETBOPSICT 3amlpOCHl, CBS3aHHbIE C OOy4Ye€HHEM, BOCIIUTAHHEM U
370POBbEM JIETEH;

3.4.2. YoBREeTBOPSAET 3ampOChl B 00JIACTH MEIarorMYeCKuX WHHOBAIMA M HOBBIX
TEXHOJIOTHUH;

3.4.3. Co3pmaer OaHK memarormyeckoil HMHQOpMANMKM KaKk OCHOBBI EIMHOMN
UH(OPMAIMOHHON CTyKObl 0011e00pa30BaTEIbHON OpraHU3alyy, OCYIIECTBISET
HaKOTUIEHHE, CHCTEMaTU3allnio0 HH(OPMAIIUY TIO TTPeIMETaM.

3.4.4.CiocoOCTBYET NMPOBEACHUIO 3aHIATHI MO0 (HOPMUPOBAHUIO UHPOPMALIMOHHON
KYJbTYPHI.



3.5. VYpaoBierBopser 3ampochl IMOJb30BaTENel W HHPOPMHUPYET O HOBBIX
NOCTYIIEHUSAX B OMOJIMOTEKY, B TOM YHCIIe criocoOcTByomMX peannzanuu OI'OC;
3.5.1. KoncynpTHpyeT 110 BOIpocaM OpraHu3aluyu CEMEMHOTO YTEHUS, 3HAKOMMUT C
uH(popMaIeil 1o BOCIUTAHUIO IETEH;

3.5.2. KoHCynbTUPYET 1O BOIIPOCAM YUEOHBIX U3AaHUMN 1Sl O0ydaroOlUXCs.
4.0Opranu3anus 1esiTeJJbHOCTH OMOTHOTEKHU

4.1. Hanmnuue ykoMIuieKToBaHHOM OubmnoTeku, peanusyrorieid @I'OC.

4.2. Crpykrypa OuOmuoTekH: aOOHEMEHT, KHHUTOXPaHWIHIIE  y4eOHOM
JUTEPATYPHIL.

4.3. bubmuoreyHo-uH(GOpMAITMOHHOE OOCTY>KUBAaHUE OCYIIECTBISIETCS B OCHOBE
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX PECYpCOB B COOTBETCTBUU C YYEOHBIM U
BOCIIUTATEIHHBIM TUIAHOM MIKOJIBI, IPOTPAMMaMHU, POEKTaAMH U TUIAHOM palbOThI
ONOJIUOTEKH.

44. B wmensx obecrneyeHUs MOJACpHU3AIMU OHOIMOTEKM B  yCIOBHSIX
nHdopmaTu3anuu oOpa3oBaHus, mepexoma Ha HOBble PI'OCwl M B mpepemax
CPEICTB, BBIACISIEMBIX YUpPEAUTENAMH, 0O0IeoOpa3oBaTebHasl OpraHu3anus
obecrnieunBaeT OUOIUOTEKY:

- rapaHTUPOBAaHHbIM  ()MHAHCHUPOBAHWEM KOMIUIEKTOBaHUS  OHOIMOTEUHO-
UH(OPMAIMOHHBIX PECYPCOB, MPEAYCMOTPEHHBIX B IIKOJIE;

- HEOOXOJIMMBIMHU CIY’>KEOHBIMH U TPOU3BOJCTBEHHBIMU IOMEIICHUSIMU B
COOTBETCTBUM CO CTPYKTYpOll OHOJMOTEKM | HOpMAaTHBAMH IO TEXHHUKE
0€30I1aCHOCTH 3KCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIa)KHOCTH,
3alBIJIEHHOCTH  TIOMEIIEHHs,  KOPPO3MOHHO-aKTHBHBIX  INPUMECEd WU
AJIEKTPONPOBOSAIIEH MBIJIA) U B COOTBETCTBUM C TtostoxkeHussMu CanlluHog;

- COBPEMEHHOM  3JICKTPOHHO-BBIYMCIUTEIBHOW,  TEJIEKOMMYHUKAIMOHHOM,
KOIMUPOBAJIbHOM W MHOXXUTEJIBHON TEXHUKOH, HEOOXOJMMBIMHU TMPOrPAMMHBIMU
MPOAYKTaMHu;

- PpEMOHTOM U CEPBHCHBIM OOCITY)XMBAaHHEM TEXHUKH M 00OpYyIOBaHUS
OMOINOTEKH;

-OU0IMOTEYHON TEXHUKOW U KAaHLEIAPCKUMU MPUHAIICKHOCTIMH.

4.5. Illkona co3maeT ycioBHs JJiI COXPAaHHOCTH ammaparypbl, 00OpyAOBaHUS U
UMYIIEeCTBa OUOIUOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh W KA4eCTBO KOMIUIEKTOBAHUS
OCHOBHOTO (oHma OMOIMOTEKH, KOMIUIEKTOBaHME yueOHOro (oHma B
COOTBETCTBHUH C (efiepabHBIMU TIEPEUHIMH YUSOHUKOB U Y4€OHO-METOIUYECKHIX
W3JIaHUH, CO3/IaHNEe HEOOXOMMBIX YCIIOBHH ISl IEITCIHBHOCTH OMOIMOTEKH HECeT
JUPEKTOP LIKOJIBI B COOTBETCTBUU C YCTaBOM YUPEKICHUS.

4.7. Pexxum paboThl OMOIMOTEKH OIpPEACNIeTCS] B COOTBETCTBHH C IMPaBUIAMU
BHYTPEHHETO  pacrmopsaaka  oOmieoOpasoBarenpHOr0  yupexnaenus.  llpu
ONpeJeeHUH pexuMa padboThl ONOIMOTEKH NPEyCMaTPUBAETCS BbIIECIECHUE:

4.7.1. Bpemenu nisi €KeTHEBHOTO BBIITOJIHEHUSI BHYTPUOHOINOTEYHON padOTHI;
4.7.2.01H0T0 paza B MeCAll - CAHUTAPHOTO JHS, B KOTOPBIA OOCIyXKUBaHUE
II0JIb30BATEIIEN HE ITPOU3BOAUTCS.



4.8. B menax oOecrnedeHus palMOHAIBHOTO HCHOJIB30BaHUS HMH(POPMAIIMOHHBIX
pecypcoB B paboTe ¢ JeTbMH OHOIMOTEKAa IIKOJIbI B3aUMOJIEUCTBYET C
OubIMoTeKaMu Apyrux o0pa3oBaTesIbHbIX OPraHU3aluil paiioHa.

5. YnpasJienue.

5.1.  VnpaBneHnue OUONMOTEKOW  OCYIIECTBIAECTCS B  COOTBETCTBHUHM  C
3aK0HOJIaTeIbCTBOM PD, cyObekToB PD 1 mTaTHBIM pacliuCaHUEM IIKOJIBI.

5.2. OO1iee pyKOBOJCTBO ACSATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISIET AUPEKTOP
TIIKOJTBI.

5.3. PykoBoACTBO OMOJIMOTEKON OCYIIECTBIISIET OMOIMOTEKaph, KOTOPHIA HEceT
OTBETCTBEHHOCTh B TpEAeNax CBOCH KOMIIETEHIIUU TEPe]l AUPEKTOPOM IIKOJHI,
00yJaronMMucs, UX POAUTEIISIMHU 32 OPTAaHU3AIMIO W PE3YJIBTATHl ACATEIBHOCTH
OuOMMOTEKH, B  COOTBETCTBHM €  (PYHKIMOHAIBHBIMH  OOSI3aHHOCTSIMH,
IPETYyCMOTPEHHBIMU KBATU(UKAIIMOHHBIMU TPEOOBAHUSIMH, TPYAOBBIM JJOTOBOPOM
U yCTaBOM 00111€00pa30BaTeIbHON OpraHu3aIuu.

5.4.bubnuorekapb, Ha3HA4YaeTCd JIUPEKTOPOM  IIKOJIbI, SIBISETCS  YJIEHOM
neJaroruueckoro KoJIjeKTUBa.

5.5. Metonuueckoe COIMpPOBOXKIEHUE NEATEIbHOCTH OMOJMOTEKH OOecreyruBaeT
CHEIHUANUCT MO Y4yeOHbIM (OHJAM M IIKOJIBHBIM OuONMOTEKaM YIpaBieHUs
00pa3oBaHUs.

5.6.bubnunorekaps, pa3pabaTbiBaeT u pEeACTaBISET PYKOBOJUTEIIO
0011e00pa3oBaTeNbHON OpraHU3allii Ha YTBEPKICHUE CIeNYIONINEe JOKYMEHTHI:
5.6.1.ITonoxxeHne 0 MIKOJIBLHOM OMOJNOTEKE;

5.6.2. IlpaBuna monap30BaHus OMOINOTEKOM;

5.6.3. [11aHOBO-OTUETHYIO IOKYMEHTALUIO;

5.6.4. Ilinan paboThI HA TEKYUIUH TOJI;

5.6.5. Ananu3s paboThl OMOIMOTEKH [0 UTOraM Toja.

5.7. TpynoBble OTHOIIEHUS paOOTHHUKA OMONMOTEKH U 0O0IIe00pa3oBaTEIbHON
OpraHM3ali PEeryJIUpYyIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HeE
JOJIKHBI IPOTUBOPEUYUTH 3aKOHOATENLCTBY PD 0 Tpye.

6. IIpaBa u 00s13aHHOCTH OMOJIHOTEKH

6.1. PaGoTHrK OMOIMOTEKH UMEET MPaBo:

6.1.1. CamocrtosTensHO BBIOUpaTh (HOPMBI, CpPeACTBA M METOJBI OMOIMOTEUHO-
MH(POPMAIIMOHHOTO  OOCIY)KHMBaHUS 00pa30BaTCIIPHOTO W  BOCHHUTATEIHLHOIO
MPOLIECCOB B COOTBETCTBUM C IENSIMU M 3aJadyaMH, YyKa3aHHbIMU B YCTaBe
obmeoOpa3zoBareibHOM ~ opraHu3anuu W IlomokeHmn o0 OMONHOTEKe
0011e00pa3oBaTeIbHON OpraHU3aIiy;

6.1.2.IIpoBoIUTh B yCTAHOBIICHHOM TOPSAKE (DaKyJIbTaTUBHBIC 3aHATHS, YPOKH U
KPYXKH OMOIMOTeUHO-O0nOInorpadnuecknx 3HaHU HHPOPMAITUOHHOUN KYJIBTYPHI;
6.1.3.13pIMaTh TOKYMEHTHI U3 (DOHJOB B COOTBETCTBUHU C MHCTPYKLMEHN MO ydeTy
OubIMoTeYHOro PoHAa U MHCTPYKIIUEH MO paboTe C JOKYMEHTaMH, BKIIFOUYEHHBIMU
B «DenepanbHbIi CIIMCOK DKCTPEMUCTCKUX MATEPUATIOB).

6.1.4.0npenensTb B COOTBETCTBHUHU C MTPaBUIAMU MOJIb30BaHUsI OMOINOTEKOMH,



YTBEPKICHHBIMU PYKOBOIUTEIEM 00IIe00pa30BaTeILHON OpraHu3aIliu, U 10
corjacoBaHuio YmpapisromuM COBETOM IIKOJBI BUILI U Pa3Mephl KOMIICHCAIIUN
yiiep0a, HAHECEHHOTO MOJIb30BaTEISIMU OUOITNOTEKY;

6.1.5.IMeTh eXerogHblii OTIMYCK M JOMOJHUTEIbHBIM OIUIAYMBACMBIA OTIYCK B
COOTBETCTBHUH C KOJJIEKTUBHBIM JIOTOBOPOM MEKy pPAOOTHHKAMU U PYKOBOJICTBOM
0011e00pa3oBaTeNbHON OpPraHU3allMd WIM WHBIMHU JIOKaJbHBIMU HOPMATHUBHBIMU
aKTaMu;

6.1.6.bbITh mpencTaBIEHHBIMU K pa3au4yHbiM (OpMaM MOOILIPEHUs, HarpajaMm M
3HaKaM OTJIMYUS, TPETYCMOTPEHHBIM ISl pAOOTHUKOB 00pPa30BaHUS U KYJIbTYPHI;
6.1.7.YdacTBOoBaTh B COOTBETCTBHM C 3aKOHOJATelbcTBOM P® B pabore
OMOTMOTEUHBIX aCCOIUAIIUN UITH COIO30B.

6.2. PaboTHHMK OMO/IMOTEKH 00sI3aH:

6.2.1.00ecmeynTh MOJIB30BATEISIM BO3MOXHOCTH PaOOTHl ¢ MH(GOPMAIMOHHBIMU
pecypcamu OMOIHOTEKH;

6.2.2. UadopmupoBaTh MOJIB30BATENICH O BUAAX MPEAOCTABIIEMBIX OMOINOTEKOM
yCIIyr;

6.2.3. O6ecnieunTh HAYYHYIO OpraHu3anuio (HOHI0B U KaTaJloroB;

6.2.4. ®opmupoBarb (HOHIBI B COOTBETCTBUU C YTBEPXKICHHBIMU (efepaibHbIMU
nepeuHsMu  yuyeOHbIX wu3fgaHui, TpeboBanusim @OI'OC, o06pa3oBaTebHBIMU
porpaMmamu o01reo0pazoBaTenbHON OpraHu3allni, WHTEpECcamH,
NOTPEOHOCTSIMU U 3aIIPOCAMH BCEX KaTErOpHUil MOJIb30BaTeNeH;

6.2.5.B  coorBerctBUM Cc TpeboBaHusiMu  DexepampHoro  3akoHa  «O
MIPOTHUBOJICHCTBUU IKCTPEMUCTCKOU nesTenbHocTh» No 114-d3 ot 25.07.2002r.
HAJIMYKE U PACHPOCTPAHEHUE IKCTPEMUCTCKUX MATEPHUAIIOB B YUPEXKIECHUH CTPOIO
3alpenieHo0 U B LEJSAX HCKIOYEHUS BO3MOMXHOCTH MAacCOBOIO PacHpOCTpPaHEHUs
paboOTHUK OMONIMOTEKH NOJKEH CBOEBPEMEHHO MPOBEpATh (POHI OMOIMOTEKH Ha
HaJIMYKE€ MOCTYIUIEHUI HOBBIX JaHHBIX B «DenepasibHblil CIIMCOK IKCTPEMUCTCKHUX
MaTepUaioB» W CBEPATH JaHHbIE C ajl(aBUTHBIM M DJIEKTPOHHBIM KaTajoraMu
HIKOJIbHOW OMOIMOTEKH, MPOBOAUTH KOHTPOJIb BXOAMIIEH JTUTEPATYPhl HA MPEIMET
collepKaHUsl  DKCTPEMHUCTCKUX U TEPPOPUCTHUECKUX AW B HUX(MPU KakKIOM
HOBOM TIOCTYIUICHHH), €XKEKBAPTAJIbHO MPOBOJUTH MOHUTOPUHI MO JaHHOMY
HaIpaBJICHUIO.

6.2.6. B cootBercTBHM ¢ TpeOoBanusMu deaepaibHOro 3akona ot 29.12.2010 N
436- @3 (pen. ot 14.10.2014) "O 3ammre neteit oT uHOOPMAIUHU, TPUIUHSIOMICH
BpEJl UX 3/10POBbIO U Pa3BUTHUIO" 00ECIIEUNTH 3aLIUTY ACTEN OT BPEAHOM AJIs UX
3/I0pOBBS U Pa3BUTHs HH(POPMALIHH.

6.2.7. CoBepIlIeHCTBOBATH uH(pOpMaIMOHHO-0nbIMorpaduueckoe u
OubMMoTeYHoe 00CITy>)KMBaHHE OJIb30BATENCH;

6.2.8.00ecneunBaTh COXPAHHOCTb MCIOJIb30BAHMS HOCUTENEH HHQPOPMALMH, WX
CUCTEMaTHU3ALIMIO, pPa3MELIEHUE U XPAaHEHUE;

6.2.9.06ecnieunBath pEeXUM pabOThl B COOTBETCTBHUM C MOTPEOHOCTIMU
NoJIb30BaTeNie 1 paboToil 001Ie00pa30BaTEIbHON OPraHU3aIINY;
6.2.10.0TunTHIBaTBCA B YCTAHOBJIEHHOM IMOPSAKE INepel PYKOBOAUTEIEM
0011e00pazoBaTenbHON OpraHu3aluu He pexxe 1 pasza B ro;



6.2.11.IToBeimaTe KBATH(PUKAIHIO.

7. IIpaBa 1 0013aHHOCTH MOJIb30BaTeJ el OMOIHOTEeKN

7.1. Ilonb3oBarenu OUOIUOTEK UMEIOT MPABO:

7.1.1. Tlomy4aTh OJIHYIO MH(OPMALIMIO O COCTaBe OMOIMOTeUHOTr0 PoHA,
MH(OPMAIMOHHBIX pecypcax U MPeIoCTaBIsIeMbIX OMOIMOTEKON yCiyrax;

7.1.2. Tlonb30oBaThCsi CIPaBOYHO-OMOIMOTpaUUIECKUM anTapaToM OUOIMOTEKY;
7.1.3. [lonyyaTh KOHCYJBTAIIMOHHYIO MOMOIIb B MOWCKE W BBHIOOPE MCTOYHHKOB
uHpopManuy;

7.1.4. Ilony4yaTh BO Bp€MEHHOE I0JIb30BaHNE HA ADOHEMEHTE U B YUTAIBHOM 3aJIe
nevyaTHble W3JIaHUsA, AayJIWOBU3YaJbHBIE JIOKYMEHTHI U JAPYrHe€ HCTOYHHUKHU
uHdopmaIuy;

7.1.5. IlpoaneBatb CpOK MOJIb30BAHUS TOKYMEHTAMU;

7.1.6. Ilomyuate Temaruyeckue, (akrorpaduyeckue, yTOUHSIONIHNE U
oubnuorpaduyueckne CripaBKu Ha OCHOBE (hoHIa OUOIMOTEKH;

7.1.7. TlomyyaTh KOHCYJIbTAIMOHHYIO IMOMOIIb, B paboTe ¢ uHpOpmanuend Ha
HETPAJULIMOHHBIX HOCHUTENSX TPU  ITOJb30BAaHUU JJIEKTPOHHOE U  HMHOE
000pyI0BaHME NIPU YCIOBUU KOMIIBIOTEPU3ALINY;

7.1.8. YyacTBOBaTh B MEPOINPUATUSIX, TPOBOJUMBIX OMOIHOTEKOM;

7.1.9. O6paiatbes 11 pa3pelieHrs KOHPIUKTHON CUTyalluu K PyKOBOJUTEIIO
00111e00pa3oBaTeNbHON OpraHU3alluu.

7.2. Ilonp3oBarenu OMOINOTEKU OOSI3aHBbI:

7.2.1. CobnrogaTh TipaBUiia MOJIb30BaHUS OMOIMOTEKOM;

7.2.2. bepexxHO OTHOCUTBHCSA K TPOW3BEACHUSM Te4yaTH (HE BBIPHIBATH, 3aru0aTh
CTpaHMII, HE JIeJIaTh B KHUTAX MOAYEPKUBAHUMN, TOMETOK), UHBIM JJOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENSX, 000PYAOBaHUIO, HHBEHTAPIO;

7.2.3. llopnepxuBaTh MOPSAIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACIIOIOKEHNS KapTOTEK B KaTalorax U KapToTeKax;

7.2.4. llonb30BaTbCsi LEHHBIMM M CIPABOYHBIMU JIOKYMEHTAMH TOJBKO B
ITOMCIICHUN OMOINOTEKH,

7.2.5.Y6eauthcs OpU MONYYEHUU JOKYMEHTOB B OTCYTCTBHM J1e(DEKTOB, a MpHU
oOHapyxeHun  npouHpopMupoBath 00 3TOM  pabOTHHKAa  OUOJHOTEKHU.
OTBETCTBEHHOCTh 3a OOHAPYKEHbI JIe(PEeKThl B CIaBAEMbIX JOKyMEHTaxX HECEeT
MOCJIEIHUN  TOJIb30BaTEeIb; BO3BpAIlaTh  JOKYMEHThI B  OHOIMOTEKY B
YCTaHOBJICHHbBIE CPOKH;

7.2.6.3aMeHATh TOKYMEHTHI OMOTMOTEKHM B Cilydae WX YTpaThl WIA TOPYH UM
PaBHOLICHHBIMM B COOTBETCTBUU C IpaBWJIAMH IOJb30BaHUS OHOIMOTEKOM. 3a
yTpaTy HECOBEPIICHHOJETHUMHM YHUTATEIsIMU  IPOU3BEICHUN I€YaTH U3
OuOnuoTeuHbIx (POHIOB WIM TNPUIYMHEHHE UM  HEBOCIOJIHHMOIO  Bpena
OTBETCTBEHHOCTb JIOJKHBI HECTU POJUTENH HIIM UHBIE 3aKOHHBIE MPEICTABUTEIH.
7.2.7.11onHOCTBIO paccuuTaThCS C OMONMOTEKOM MO MCTEYEHUH CpOKa OO0ydeHUs
WM paboThl B 00111€00pa30BaTEIbHON OpraHu3aluu.

7.3. IlopsiAoK MOJIH30BaHUST OMOIMOTEKOM:

7.3.1. 3anuce obyyaromuxcs o01eo0pa3oBaTeibHON OpraHu3alu B OUOIUOTEKY
IPOU3BOJUTCS MO CIMCOYHOMY COCTaBYy KJjlacca B MHAMBUAYaJbHOM MOPSIKE,



MEJarori4eckuX Y WHBIX PaOOTHUKOB OO0MIEO0PAa30BATEIHHOTO YUPEIKICHUS,
poautelei 00y4arouuMxcs - o nacnopry;

7.3.2. Ilepepeructpanus nojib3oBareseid OMOINOTEKH MPOU3BOAUTCS €KETO/THO;
7.3.3. JlokyMeHTOM, TMOJTBEPKIAOIIUM TMPaBO I[0Jb30BaHUS OUOIMOTEKOH,
SIBJISIETCS YNTATEIbCKUN (PopMyIIsip;

7.3.4. UYwuratenbckuih QGopMyisip GUKCUpYET JaTy BbIAA4d IOJIb30BATEIIO
JIOKYMEHTOB 13 (DOH1a OMOIMOTEKN U UX BO3BpAICHUs B OMOINOTEKY.

7.4. Tlopsimok nmoJib30BaHUsl aDOHEMEHTOM:

7.4.1 MakcumanbHble CPOKH TOJIb30BaHUS JOKYMEHTAMH, Y4COHUKAMU, y4eOHbIMU
OCOOHAMU - y4eOHBIN IO,

7.4.2. HayuHo-nonynsipHasi, TO3HaBaTeIbHasA, XyA0KECTBEHHas Juteparypa - 10
JTHEH;

7.4.3. [leppoandeckue u3aanus, U31aHUs MOBBIIIEHHOTO CIIPOCca - 5 THEH;

7.4.4. Ilomp30BaTeny MOTYT NPOJUIMTE CPOK ITOJIB30BAHUSA JOKYMEHTAMH, €CIU Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX MOJIH30BATEIICH.

7.4.5. DHUUKIONEOWH, CIPABOYHUKHU, PEIAKUE, LEHHBbIE M MUMEIOLIUECS B
€AMHCTBEHHOM DJK3EeMIUISIPE JOKYMEHTBI BBIAAIOTCS TOJBKO IS paboThl B
oubnuoTexe.

CpOK IMOJIOKCHUA HC OI'PAaHUYCH.



