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I. OO1ue noyoKeHus

1.1. Hacrosiuee [Tonoxenne pa3paGoTaHo Ha OCHOBE M BO MCIIOJHEHHE YacTu 1 ctaTbu 23, cTaThu 24
Koncrutyuun Poccuiickoit @enepaimn, PepepanbHoro 3akoHa ot 27.07.2006 Ne 15203 «O
NEePCOHAIBHBIX TaHHBIX», PenepanbHoro 3akoHa ot 27.07.2006 Ne 149-03 «O6 undopmanuy,
MH(OPMALIMOHHBIX TEXHOJIOTHSX M 0 3amuTe nuHGopManmuy, nooxkenni riasel 14 Tpygosoro kogexca
Poccutickoit @enepannu «3aiura nepcoOHaIbHBIX JaHHBIX paO0THHUKOBY U [locTaHOBICHMA
[MpaBurenscTBa PO ot 01.11.2012 roma Ne 1119 «O6 yrBepkaeHnu TpeOOBaHUM K 3a1IUTeE
MEePCOHATBHBIX IAHHBIX MPU UX 00paboTKe B MHPOPMALIMOHHBIX CUCTEMAX MEPCOHAILHBIX JAHHBIX).

1.2. Llens paspabotku [TonokeHus — onpeeneHne nopsaka 00padoTKu NePCOHANBHBIX JAHHBIX
pabGOTHUKOB ¥ 00YYAIOIIUXCS IIKOJIBI; 00€CTIeUeHHE 3aLUThI IPaB U ¢BOOO paOOTHUKOB U
00y4aroUXCs MIKOJIbI TTPK 00paboTKE WX MEPCOHANIBHBIX JAHHBIX, & TAKOKE YCTaHOBJIEHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUL, IMEIOIIMX JOCTYI K NEPCOHATBHBIM JIAHHBIM, 32 HEBBITIOJIHEHUE
TpeOOBaHUIT HOPM, PEryJUPYIOMUX 00paboTKy 1 3aLIUTy EPCOHAIBHBIX JaHHBIX.

1.3. Ilopsanok BBOMA B AeHcTBUE U U3MeHeHUs [lonoxxenus.

1.3.1. Hacrosiuiee [lonoskenue BCTyrnaeT B CUTYy ¢ MOMEHTA €0 YTBEP/KAECHU AUPEKTOPOM LIKOJIBI U
JIEMCTBYET O€CCPOYHO, A0 3aMEHbI ero HOBbIM lonoykeHneM.

1.3.2. Bee uzmenenus B [1ofioxxeHMe BHOCITCA MTPUKA30M.

1.4. Pexum KOHPUICHIHNATHBHOCTH MEPCOHANBHBIX TAHHBIX CHUMAETCS B CITy4asX MX 00€3IMYMBaHUA U
T0 UCTEYEHNH 75 JIET CPOKA UX XPAHEHMs, MK TIPOJIEBAETCS Ha OCHOBAHWH 3aKITFOUEHNS SKCIIEPTHON
KOMHCCHHM LIKOJIBI, €CJTM MHOE HE OTPE/IENICHO 3aKOHOM.

I1I. OCHOBHBIE TOHATHS U COCTAB MEPCOHAIBHBIX AAHHBIX PAOOTHUKOB ¥ 00yYarOIUXCsl LIKOJIBL.
2.1. Jlna ueneii HacToswero [1010)keHNUA UCTIONB3YIOTCA CIIETYIOMINUE OCHOBHBIE TOHATHSA:

— [IepCOHANIbHBIE IaHHble pabOTHHUKA — Mr00as MH(POpMAaLKs, OTHOCALIAACA K ONPEAEIEHHOMY WM
omnpezaesieMOMY Ha OCHOBAaHMH TaKOM HHpoOpMayu paboTHUKY, B TOM UUC/Ie ero haMuins, uMs,
OTYECTBO, MO, MECHLL, [aTa U MECTO POKIEHHs, apec, CEMEHOe MoIomKeHHe, 00pa3oBaHue, Npodeccus,
J0XO0/Ibl, IpyTras uH(popMaLus, Heooxoaumas paboToAaTENIO B CBA3H C TPYAOBLIMU OTHOIIEHUAMHU,

- IepCOHaJIbHBIE JaHHble 00yvaromuxcs — MH(Mopmatus, HeoOxXoaumast 00pa30BaTEILHOMY YUPEKICHHIO
B CBSI3U C OTHOLUEHUSIMH, BOSHUKAIOLIMMH MEXTy 00y4arOLIMCS, €ro pOAUTEIAMH (3aKOHHBIMH
NPEACTABUTEISIMU) M 00Pa30BaATE/IbHBIM YUPEIKICHUEM.

— 00paboTKa NepCcOHAIBHBIX JAHHBIX — COOp, CUCTEMATHU3aLus, HAKOIUIEHUE, XPAHEHUE, yTOUHEHHE
(oOHOBIIEHME, U3MEHEHUE ), UCTIONIB30BAHUE, PACTIPOCTPAHEHHUE (B TOM YHCJIE Iepefaya), 00e3InuuBaHue,
OJI0KMPOBAHUE, YHUUTOKEHUE MTEPCOHAIBHBIX JAHHBIX pAOOTHHKOB LIKOJIBI;

== KOHCbI/I,[leHLlI/laﬂbHOCTb NMNEPCOHAJIbHBIX JAHHBLIX — o0s3aTesIbHOE /1 COOJIIOICHUSI HA3HAUYEHHOTO
OTBETCTBEHHOTO JIMLIA, MOJYUYHUBIICTO JOCTYIT K IMEPCOHAJIbHBIM JaHHBIM,

TpeOOBaHNe HE JI0IMYCKaTh UX pacrpocTpaHeHust 0e3 coryiacus pabOTHHUKA WM MHOTO 3aKOHHOTO
OCHOBAHMS,

— pacrpoCTpaHEHNUE NIEPCOHAIBHBIX IAHHBIX — JEHCTBUS, HAITPABJIEHHBIE Ha Nepefady NepCOHAIbHBIX
JAHHBIX paOOTHUKOB M 00YUarOIIMXCA ONpPEeSIeHHOMY KpyTy Jiuil (repeiaya MepCoHaIbHbIX JaHHBIX)
WIN Ha O3HAKOMJIEHUE C ITePCOHAIBHBIMU TaHHBIMU HEOIPAHUYEHHOT0 Kpyra JIALI, B TOM YHCIIE
00HapO0BaHME NEPCOHANBHBIX JAHHBIX B CPEACTBAX MACCOBOM MH(POPMALIMY, Pa3MEILEHUE B
UH(QOPMALMOHHO-TEJIEKOMMYHHUKALMOHHBIX CETSX WU MMPeJI0CTaBIeH!e JOCTyTa K MepCOHAIBHBIM
JaHHbIM PA0OOTHUKOB U 00YUaIOIIUXCS KAKUM-JTMO0 UHBIM CIIOCOOOM;

— MCIIOJIb30BAHUE NEPCOHATBHBIX JaHHBIX — ACHCTBUs (ONepaLyu) ¢ NePCOHAIBHBIMU JAHHBIMU,
COBEpIIAEMbIE JOJHKHOCTHBIM JIMLIOM HIKOJIBI B LEJISX MPUHATUS peLIeHUH WM COBEPLICHUSA UHBIX




NEWCTBU, MOPOKAAIOIIMX FOPUINYECKHE TIOCIEACTBYSI B OTHOIIEHNH CYyOhEKTa NIEPCOHAIBHBIX JAHHBIX,
100 MHBIM 00pa3oM 3aTparuBarOLIMX UX NpaBa U cBOOObI WK MpaBa U CBOOOIbI APYTHX JIHLL,

= 6nomposanne [NEPCOHAJIbHBIX JaHHBIX — BPEMCHHOEC IMPEKpaIICHNE c6opa, CUCTEMATU3AlIUH,
HAKOIUICHMsI, MCTIOJIB30BAHMA, PACIIPOCTPAHCHUSA IMIEPCOHAJIBHBIX JAHHBIX, B TOM YMUCJIC X IIE€peaaydu,

— YHUYTOXXCHUEC IMMEPCOHAJIBHBIX JAaHHbBIX — JIEVCTBUS, B PE3YJILTATE KOTOPBHIX HEBO3MOXKHO BOCCTAHOBUTD
COAECPIKaHUE MEPCOHATIBHBIX JAHHBIX B I/IH(bOpMaI_IHOHHOﬁ CUCTEME NIEPCOHAIBHBIX JaHHBIX WUJIA B
PE3YyJIbTATE KOTOPBIX YHUYTOXKAKOTCA MAaTCpHUAJIbHBIEC HOCUTEIIM IIEPCOHATIBHBIX JaHHBIX;

— 00e3/1MunBaHKe NEPCOHAbHBIX JaHHBIX — NEHCTBHUS, B PE3yJIbTATe KOTOPBIX HEBO3MOXKHO OTPEIETHUTh
MPUHA/UIEKHOCTD IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY WU 00YyYaroImeMycs;

— 00LIEN0CTYITHbIE NEPCOHANIbHbIE JaHHbIE — IEPCOHAJIBHBIE JAaHHBIE, HA KOTOPbIE B COOTBETCTBUM C
(enepanbHBIMYU 3aKOHAMH HE pacrpocTpaHsieTcs TpeGoBaHne COOIOAEHN KOHPUAEHIMATBHOCTH WK K
KOTOPBIM ITPEAOCTABJIEH AOCTYI HEOIPAHWYEHHOTO Kpyra JIMILL C COTJIACHs CyOBeKTa MepCOHATBHBIX
JTAaHHBIX.

— uHpOopManusa — CBeJeHHs (COOOLIeHNs, JaHHbIE) HE3aBUCUMO OT ()OPMBI UX IMIPEJICTABIICHUS.

— AOKYMEHTUPOBAHHAasA I/IH(I)OpMaLII/I}I — 33(1)I/IKCI/IpOBaHHaﬂ Ha MaTt€pruajibHOM HOCHUTEJIC ITYTEM
JAOKYMEHTHUPOBAHUS I/IHCbOpMaI_lI/I}I C PEKBU3HUTAMHU, MMO3BOJIAIOIIUMU OIIPEACIUTh TaAKYyIO I/IH(i)OpMaIII/I}O
HJIn €€ MaTepMaﬂbeIﬁ HOCHTEJIb.

2.2. B cocraB nepcoHallbHbIX JAHHBIX PAOOTHUKOB IIKOJIBI BXOSAT HOKYMEHTBI, COIEPIKALLE
MH(POPMALIUIO O MACIOPTHBIX IAHHBIX, 00Pa30BAHMH, OTHOLIEHNU K BOMHCKON 00SI3aHHOCTH, CEMEIHOM
MOJIOYKEHWH, MECTE JKUTENIBCTBA, a TAKXKE O MPEAbIIYIIMX MecTaxX uX paboThl.

2.3. KoMrmieke I0KyMEHTOB, COIPOBOXIAOIIHINA MTPOLIECC OGOPMIIEHHS TPYAOBBIX OTHOLIEHHMI
pabOTHMKA B LIKOJIE MPH €ro MpHeMe, MepPeBOie U YBOJIIbHEHUH.

2.3.1. Mndopmanys, npeacrasiseMast pabOTHUKOM IPH MOCTYIUIEHUK Ha paboTy B MIKOJTY, A0/DKHA
MMETh NOKYMEHTaIbHYIO (hopmy. IIpH 3akmoueHun Tpy10BOTO JOrOBOPA B COOTBETCTBUU CO CT. 65
Tpynosoro koaekca Poccuitckoit Deneparpu auI0, NOCTYIAIOIIEE HA paboTy, TIPEAbABIACT
paboroparenio:

— MacropT WX UHOW JOKYMEHT, YOCTOBEPSIOLIHIA INYHOCTE,

— TPYAOBYIO KHIDKKY, 38 MCK/IFOUEHHUEM CITy4yaeB, KOTa TPYAOBOM JOrOBOP 3aKIIFOYAETCS BIIEPBbHIE HITH
paboTHHK MOCTynaeT Ha paboTy Ha YCIOBUAX COBMECTUTEINIBCTBA, JINOO TPYA0Bas KHUKKA Y pabOTHHKA
OTCYTCTBYET B CBS3H C €€ yTPATO#l WM MO APYTUM MPUUUHAM,

— CTpaxoBoOe CBUACTEIILCTBO IOCYAapPCTBEHHOIO INEHCUOHHOI'O CTPaXOBaHMUSI,
— JOKYMEHTBI BOMHCKOI'O y4ye€Ta — IJIs BOEHHOOOSI3aHHBIX U JIML, IIOJICKAIUX BOUHCKOMY YUCTY,

— IOKYMEHT 00 00pa3oBaHuy, 0 KBaTM(HKALMN WK HATMYMK CIICLUATBHBIX 3HAHUI — NpH
NOCTYIUIEHUH Ha paboTy, TpeOyrOILyIO CreNMaIbHBIX 3HAHUH WJIW CIIELUATbHON TOATOTOBKHY,

— CBUIETENIbCTBO O npucBoenun MHH (ripu ero Haymmumm y paboTHHKA);

- CIIPaBKy O CyJIMMOCTH.

2.3.2. TIpu opopmiieHnH paGOTHHKA B KOy paGOTHUKOM OT/IE/a KaAPOB 3aMOHIETCS
yaunumposannas popma T-2 «JInunas kaprouka paGOTHHKAY, B KOTOPOM OTPAKAKOTCA CIIEAYIOMIUE
aHKeTHbIE ¥ Ouorpadpuyeckue gaHHbie pabOTHHKA:

— oOuue cenenus (P.M.O. paGoTHHKa, JaTa POXK/IEHHS, MECTO POIKIEHHMS, TPAXKIAHCTBO, 06PA3OBAHNE,
npodeccus, cTax paboThl, COCTOSHUE B OpaKe, MacrnopTHhIE AaHHbIE);

— CBCIACHHSA O BOMHCKOM YYETe;




— JJaHHbIE O ITpUeMe Ha padoTy;

B nanbHeimem B TMYHYIO KAPTOYKY BHOCATCA:

— CBEJIEHH O MEPeBOax Ha APYTyko paboTy;

— CBeJIeHUs 00 aTTeCTaluH;

— CBEJEHMs O MOBBIILIEHUH KBAJIM(UKALIHY;

— CBEIEHUS O NPO(eCCHOHATIBHOM MePenoAroTOBKE;

— CBEICHHUS O Harpazaax (MOOLIPEHUSX ), TOYETHBIX 3BAHUAX;
— CBEJICHU 00 OTITyCKax;

— CBEACHHUA O MECTEC XKUTECJILCTBA 1 KOHTAKTHBIX TeIIe(pOHaX.

2.3.3. B otaese KagpoB MKOJIBI CO3AI0TCS U XPAHITCS CJIEAYIOLUE IPYIIIbl JOKYMEHTOB, COAEPIKAIINE
JlaHHble O paOOTHUKAX B €IMHUYHOM UJIM CBOJHOM BU/IE:

2.3.3.1. JIOKyMEHTBI, CoAepIKalliye MepcoOHaIbHbIE AaHHbIe PA0OTHHUKOB (KOMIUIEKCHI JOKYMEHTOB,
CONPOBOXKAAIOIINE Mpouece 0OPMIICHHUS TPYJOBBIX OTHOILEHUI Ipy npueme Ha paboTy, IEPEBOE,
YBOJIbHEHHH; IPOBEJIEHNIO cOOeceI0BaHN C KaHAWIaTOM Ha JOJDKHOCTb; MOJJIMHHUKYU U KOIIUU
IIPUKA30B I10 JMYHOMY COCTABY; JIMUHBIE JIejIa U TPYAOBbIE KHIDKKU

pabOTHUKOB; Aesa, CoJAep Kallie OCHOBAHUs K MPUKa3y MO JINYHOMY COCTaBy; JeJIa, cozepKanme
Marepuasibl aTTecTaluK padOTHUKOB; CITyKeOHBIX pacciieloBaHUii; CIpaBOYHOMH(DOPMALIMOHHBII OaHK
JAHHBIX 110 NEPCOHATY (KapTOTEKH, XKyPHAJIb); MOTMHHUKK 1 KOMMY OTYETHBIX, AHATUTHYECKUX U
CIPaBOYHBIX MaTE€PHUAJIOB, I€PEeJaBaEMbIX PYKOBOACTBY IIKOJIbI, KOIIMU OTUETOB, HAIIPAB/IAEMbIX B
roCyapCTBEHHBIE OPraHbl CTATUCTHKY, HAJIOTOBBIE MHCIIEKLIMH, BBILLIECTOSALIUE OPraHbl YIIPaBJICHU U
JOpYTHE YUPEKIESHHU ).

2.4. K nepcoHanbHbIM JaHHBIM 00YYalOIUXCsl, MOTy4aeMbIM 00pa30BaTeIbHbIM YUPEKICHUEM U
NOAJIEKALLMM XPAaHEHUIO B 00pa30BaTe/IbHOM YUPEKACHUU B MOPAIKE, IPEAYCMOTPEHHOM
JEeMCTBYIOLIMM 3aKOHOAATEIbCTBOM U HacTosUM [lososkeHneM, OTHOCATCS CIIEAyIOLINE CBEICHHU,
COZIEPIKALLMECS B JIMUHBIX JIeJIaX yYalXCsl: — JOKYMEHTBI, Y10CTOBEPAIOLINE JUYHOCT 00YYarOIErocs
(cBUAETENECTBO O POYKACHUH MM TACTIOPT); — TOKYMEHTBI O MECTE MPOXKUBAHUS; — JOKYMEHTBI O COCTAaBE
CEeMbU; — NACTIOPTHBIE IAHHBIE POJUTENEH (3aKOHHBIX MpeCcTaBUTeNel) 00yqaroIerocs; — JOKyMEHTHI O
nostyueHun oOpa3oBaHus, He0OXOAUMOro Ui MOCTYIUIEHUS B COOTBETCTBYIOLIMI KJ1acC (JINYHOE JIENO,
CIpaBKa ¢ MpeblIyLIero Mecra y4eOsl U T.I1.); — NOJIUC MEAULIMHCKOIO CTPAXOBaHUA; — JOKYMEHTEI O
COCTOSIHMM 3710POBbs (CBEeAEHUs1 00 MHBAIUAHOCTH, O HAJIMUMHU XPOHUYECKUX 3a00I€BAHUM,
MEIMUMHCKOE 3aK/IIoueHne 00 OTCYTCTBUM MTPOTUBOIOKAa3aHU [y1s1 00yueHUs B 00pa30BaTeIbHOM
YUPEKAEHUA KOHKPETHOIO BUAA U THUIA, O BO3MOYKHOCTHU U3YyUEHUS NIPEAMETOB, IIPEACTABIIAIOIINX
TIOBBILIEHHYIO OIIACHOCTD VI 340POBbSA U T.I1.); — JOKYMEHTBI, IOATBEPIKAAIOLIKUE [IPaBa Ha
JIOTIOJIHUTEIIBHBIE TAPAHTUN ¥ KOMIIEHCALMHU TI0 OIPEEJIEHHBIM OCHOBAHUAM, IIPELYCMOTPEHHBIM
3aKOHO/ATENBCTBOM (POAUTENN-MHBAIN/IBI, HETIOIHAA CEMbsl, PEOCHOK-CUPOTA U T.I1.); — UHbIE
JOKYMEHTBI, COAEprKal1e IePCOHAIbHBIE JaHHbIE (B TOM YUCIIE CBEIEHUs, HEOOXOAUMBIE UL
NPEeOoCTaB/IEHNs 00yJaroeMyCsl TapaHTUil 1 KOMIIEHCALUH, yCTaHOBJIEHHBIX I€HCTBYIOIINM
3aKOHOJATEIbCTBOM).

[1I. C6op, 00paboTKa ¥ 3aIUTa MEPCOHANBHBIX JaHHBIX
3.1. ITopsiiok MOTyYeHUs EPCOHANIBHBIX TaHHBIX.

3.1.1. Bce nepcoHabHbIe JaHHBIE PAaOOTHUKA IIKOJIBI CIELYET MMOJy4YaTh y Hero camoro. Eciu
MEepPCOHAJIbHbIE TaHHbIe pA0OTHUKA BO3MOXKHO ITOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK
JOJIKEeH ObITh YBEIOMJIEH 00 3TOM 3apaHee U OT Hero JOJKHO OBITh TIOTYYEHO MMChMEHHOE COTJIacHe.
JlomKkHOCTHOE JTUI0 paboToAaTeNs JOJDKHO COOOIUTE paboTHUKY OpraHu3aluu O HejsIX,




npeanojaraeMbiX UCTOYHHUKAX U crocobax [TOJTYUCHMS NIEPCOHAJIbHBIX NAHHBIX, a TAK)KE O XapaKTepe

NoJIeIKal X MoOJIy4YCHHUIO MEPCOHAJIbHBIX JAHHBIX M IOCJICACTBUAX OTKas3a pa60TH1/1}<a AaTb MHCbMEHHOC
CorjlaCue€ Ha UX II0JIYHUCHHE.

3.1.2. PaGoToaarens He UMEET IpaBa MoTy4yath 1 06pabaTeiBaTh MEPCOHATbHBIE JaHHbIE Pa0OTHHUKA
ILIKOJIBI O €r0 PacoOBOM, HALMOHAJIBHON NPUHAAJIEKHOCTH, MIOJUTUIECKUX B3IVIAaX, PETUTHO3HBIX WU
(bunocopckux yoernIeHUsIX, COCTOSHUN 310POBbs, HHTUMHOW JKM3HH. B Cilydasx, HEIOCPeICTBEHHO
CBsI3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOILEHUH, B COOTBETCTBUHU CO CT. 24 Koncturyuuu Poccuiickoit
@enepauun paboToAaTeNb BIpaBe MOMTy4YaTh ¥ 06pabaTeiBaTh JaHHBIE O YACTHOMN XKU3HHU pabOTHHUKA
TOJIBKO € €r0 MMCbMEHHOIO COIIacusl.

06})360"1"1(8 YKa3aHHbIX MNEPCOHAJIbHbIX JaHHbBIX pa6OTHI/lKOB pa60T0naTeneM BO3MOKHaA TOJIBKO C UX
cornacus ubo 6e3 ux corjiacus B cJieayromux ciyvasx:

— INEPCOHAJIbHBIC JAHHBIC SABJISAIOTCA O6Hl€}10CTyHHbIMI/I;

— IePCOHAJIbHBIE JAHHBIE OTHOCSTCS K COCTOSHUIO 3/I0POBbs paboTHHKA U NX 00paboTka HeoOxouma
AJIs1 3alIMThI €TI0 )KM3HH, 340POBbA MJIM MHBIX )KM3HEHHO BAXXHBIX HHTEPCCOB oo JKU3HHU, 300POBbA UIIN
MHBIX JKU3HEHHO Ba’KHBIX MHTEPECOB APYTHX JIUI] U MOIyYECHUE COriacusi paOOTHUKA HEBO3MOXKHO;

— 110 TpeOGOBaHMIO MOJHOMOYHBIX FOCYAAPCTBEHHbBIX OPraHOB B CIIy4asX, PeyCMOTPEHHBIX
(benepasbHBIM 3aKOHOM.

3.1.3. PaGoronarens BnpaBe 00pabaThIBaTh MEPCOHAIbHBIE JaHHbIE pAOOTHHUKOB TOJIBKO C X
MHACHMEHHOIO COIJIACHS.

3.1.4. [IncbmeHHoe cornacue padoTHUKA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JaHHBIX JOJDKHO BKIIOYATH
B ce0s:

— (hamMuIIHIO, UMsl, OTUYECTBO, aJIpec CyObeKTa NMePCOHATBHBIX JAHHBIX, HOMEP OCHOBHOIO AOKYMEHTa,
YJIOCTOBEPSIIOIIErO ero JMYHOCTh, CBEIEHHUS O IaTe BbIJaul YKa3aHHOTO JOKYMEHTA U BBIAABLIEM €r0
oprase;

— 1es1b 00paboTKM NEPCOHATBLHBIX JaHHBIX;

— [IEPEYEHb NMEePCOHAIBHBIX JAHHBIX, HA 00pabOTKY KOTOPBIX JAETCs coryiacue CyObekTa MepCOHAIbHBIX
JIAHHBIX;

— CPOK, B TEYECHUE KOTOPOI'O IIeP'ICTByCT corjiaCue, a TaKkKe MopAa0K €ro OT3bIBa.

Dopma 3as1BJIEHUs O coryiacuu paboTHUKA Ha 00pabOTKY MEepCOHAIBHBIX JAHHBIX CM. B IIPUIOXKEHUH | K
HacTosemy IlonoxeHuro.

3.1.5. Cornacue paGoTHHKa 1 00y4arOIEerocs He TpeOyeTcs B CISAYIOUINX CIydasx:

1) 06paboTka nepcoHabHBIX JAHHBIX OCYIIECTBIAETCS Ha OCHOBaHUM TpyaoBoro koaekca PO wiu
MHOTO (peaepaibHOrO 3aKOHa, yCTAaHABIMBAIOLIETO €€ LeJIb, YCJIOBUS MOyUYeHHsI IEPCOHATBHBIX JaHHBIX
U KPyT CyOBEKTOB, EPCOHANIBHBIE JaHHBIE KOTOPBIX MOIeKaT 00paboTKe, a TAK)KE OMPEIEIISIIOIIEro
NIOJTHOMOUMS pabOTOIATES

2) 06paboTKa NepCOHANIbHBIX JAHHBIX OCYIIECTBISETCS B LEJIIX UCTIOJIHEHHS TPYAOBOIO AOTOBOPA;

3) 06paboTka nepCOHAILHBIX JAHHBIX OCYIIECTBIIAETCSA I CTATUCTUYECKUX MJIM WHBIX HAYYHBIX IENei
IPY YCJIOBUM 0043aTEIBHOI0 00€3TMUMBAHUS NTEPCOHAIBHBIX JaHHbIX;

4) o6pa60TKa NEPCOHAJIbHBIX JaHHBIX HeoOXoauma 15 3alUThI JKU3HHU, 300POBbS WJIM UHBIX )KU3HECHHO
BAXXHBIX UHTEPECOB pa60THm<a, €CJIM NOJIYUEHHUE €ro CorjiaCusa HEBO3MOIKHO,

5) 06paboTka NepCOHAIBHBIX TaHHBIX, BKIIIOYEHHBIX B 0a3bl JaHHbBIX, popmupyemsbie B cBs3u ¢ [UA.

3.2. Ilopsanok 00pabOTKH, NepeJauyl U XpaHEHUs IEPCOHAIBHBIX ITAHHBIX.




3.2.1. PaGOTHUK IIKOJBI TpeAOCTaBsieT pabOTHUKY OTAe/a KaIpOB LIKOJIBI JOCTOBEPHbIE CBEICHUS O
cebe. PaGoTHuK OT/eNa KaJpOB IIKOJIBI POBEPSET JOCTOBEPHOCTh CBEICHHM, CBEPSs JaHHBIE,
IPeI0CTaBIeHHbIE PAOOTHUKOM, C MMEIOIIMMHUCA Y PAOOTHUKA TOKYMEHTAMU.

3.2.2. B cootBetcTBuM €O CT. 86, 1. 14 TK PD B nensx obecrniedeHust mpaB 1 CBOOO 4€IOBEKa U
rpaX/laHWHA JUPEeKTOp KOJbl (PaboTogaTeNb) U €ro npeacTaBUTeNN Mpu 00paboTKe NMEPCOHATBHBIX
JIaHHBIX PabOTHUKA JOJDKHBI COOMOAATh Cileayrolue odiue TpedoBaHus:

3.2.2.1. O6paboTka NepCOHAIbHBIX JAHHBIX MOYKET OCYIIECTBIIATHCS UCKIFOYUTENBHO B LEJIIX
obecrieveHus coOMIOAEHUs 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBHA pa0OTHUKAM B
TPY0YyCTpOHCTBE, O0YUE€HNU U POABMIKEHUH 110 Ciry0e, oOecredeHus JIMYHOH 0€301acHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAYEeCTBA BBIMOJHAEMON pabOoThl M 00ECNEeYEeHHs1 COXPAHHOCTH
UMYLeCTBa.

3.2.2.2. Ilpu onpeneneHun odbema U coaeprkaHus, 00pabarbiBaeMbIX MEPCOHATBHBIX JAHHBIX
PaGoroparens qo/pkeH pykoBoacTBOBaThC KoHeTuTymedt Poccuiickoit @enepanmu, TpyaoBbm
koaekcoM Poccuiickoii denepanuu 1 uHbIMU (eiepaibHBIMU 3aKOHAMU.

3.2.2.3. Ilpy npuHATHM PELIEHUH, 3aTParuBarOIMX UHTEpECH paboTHHKA, PaboTonaTesnb He MEET IpaBa
OCHOBBLIBATHCS Ha MEPCOHAIBHBIX JAaHHBIX PAOOTHUKA, [TOTyUEHHBIX UCKIIIOUUTEIBHO B PE3YJIbTaTe UX
ABTOMATM3MPOBAHHOM 00pabOTKM WX 3JIEKTPOHHOIO Oy YEHHS.

3.2.2.4. Bo Bcex cityyasx 0TKa3 pabOTHHMKA OT CBOMX IpaB HA COXPAHEHHE U 3AILUTY TalHbI
HEJIEVCTBUTEIIEH.

3.3. Bce nepcoHasbHbIE JaHHBIE HECOBEPUIEHHOIETHErO 00yUarouerocs B Bo3pacre 10 14 et
(MaoJIeTHETO) MPEAOCTABIIAIOTCS €r0 POJUTEIAIMHE (3aKOHHBIMHE TIPeICTaBUTEIMHU). Eciu
NEPCOHAJIbHbIE JaHHbIe 00YUYarOIerocsi BO3MOXKHO IMOJIyYUTh TOJIBKO Y TPEThel CTOPOHBI, TO POJUTENIN
(3aKOHHBIE MPeACTaBUTENN) 00YYAIOIIErocs JO/DKHbI ObITh YBeIOMIIEHBI 00 3TOM 3apaHee. OT HUX
JOJIKHO ObITh MOJIyUEHO MMCbMEHHOE COIIacKe Ha I0JIyYeHHE NepCOHabHBIX JAHHBIX OT TPEThel
CTOPOHBI. PonTE M (3aKOHHbIE PEACTABUTENH) 00yYaroLerocs 10/KHbI ObITh TPOMH(MOPMUPOBAHBI O
LeJIsX, MPEANoNaraéMblX MICTOYHUKAX U CIIOCO0ax MOJTyYEeHHUs IEPCOHATBHBIX JAHHBIX, @ TAKXKE O
Xapakrepe NoUIeKAIIUX OTYYSHHIO IEPCOHABHBIX IAHHBIX U MOCJIEICTBUAX OTKa3a JaTh MMCBMEHHOE
corjacue Ha UX nosydeHue. [lepcoHanbHble JaHHbIE HECOBEPLUICHHOJIETHETO 00YUarOLIerocs B BO3pacTe
crapiue 14 jieT npeoCTaBIfAoTCs caMuM 00yUaroIMMEsl C MIMCbMEHHOIO COJIacHsl CBOUX 3aKOHHBIX
NIPEJICTABUTESIEN — POJMTENEH, YCBIHOBUTENEH WK roneunTesis. Eciau nepconanbHble JaHHbIe
00yuaromerocs BO3MOKHO MOJIYYHUTh TOJIBKO Y TPETheH CTOPOHBI, TO 00YUarOIIUiiCs, JO/DKEH OBbITh
yBesiomiieH 00 5Tom 3apaHee. OT HEro U ero poauTesiel (3aKOHHBIX MIPEACTABUTENIEH ) JOIDKHO OBITH
MOJTY4€HO NMUCbMEHHOE COIJIACHE Ha MOJyYeHHEe NEPCOHATIbHBIX JAHHBIX OT TPEThEH CTOPOHBI.
OOyuaroIuiics U €ro poauTeNy (3aKOHHbIE MPEACTABUTENH) JOJDKHBI ObITh IPOMH(POPMUPOBAHBI O
LEeJISIX, MPETOoJIaraéMbIX UCTOYHUKAX U CII0cO0aX MOTyueHHs IePCOHANBHBIX TAHHBIX, & TAKXKE O
XapakTepe MOJIEKAlIMX MTOJYyYEHUIO IEPCOHANIBHBIX IAHHBIX U ITOCIEICTBHUAX OTKa3a JaTh MHUCbMEHHOE
corjiacue Ha UX IOJTy4YeHHUE,

3.3.1. Ilpu BeaeHun »ypHasIoB (KJIaCCHBIE JKyPHAIIbI, )KYPHAIIbI PErUCTPALIUH, JKYPHAIIBI TIOCEINEHHH 1
Ap.), COAEPIKALUMX [EPCOHAbHbIE JAHHBIE CYyOBEKTOB, CIEAYET YUUThIBATh, BONEPBBIX, YTO
HEOOXOAMMOCTDb UX BEJIEHHMS MpeLycMOTpeHa (eaepaibHbIMUA 3aKOHAMH U JIOKaIbHBIME akTamu OV,
coleprKallMMu CBEAECHUs O Lieau 00paboTKH NMepCOHabHBIX JaHHBIX, OCYIECTRIIsIEMOi 03
UCTIOIb30BAHMsI CPENCTB aBTOMATU3aLMK, Cliocobax Gukcaluy U coctare MHGOpPMaLKK, 3arpamuBaeMoi
y CyOBEKTOB MEPCOHAIBHBIX NaHHBIX, MIEPEUHE JIHLL (TOUMEHHO

WIH 110 JOJDKHOCTAM), MMEIOIIMX JOCTYI K MaTe€pUaIbHBIM HOCUTEISAM M OTBETCTBEHHBIX 3a BEICHUE U
COXPaHHOCTb JKYPHAJIOB, CPOKaxX 00pabOTKM NEPCOHAIBHBIX JAHHBIX, U, BO-BTOPBIX, YTO KOMUPOBAHKE
CoaeprKalleics B HUX MH(POPMALMK HE JOITYCKaeTCsl,

3.4. 3awmTa nepcoHaIbHbIX JaHHbIX.




3.4.1. be3onacHOCTb NepcOHAILHBIX AAHHBIX MPU X 00paboTKe B MH(POPMALIMOHHON CUCTEME
00ecreynBaeTcs ¢ OMOIIbIO CUCTEMBI 3aLLUThI JAHHBIX, HEUTPAIU3YIOIIEN aKTyaIbHbIE YTPO3bI,
OrpeesiEHHBIE B COOTBETCTBUM C UaCThIO 5 cTathu 19 @.3. «O nepcoHanbHbIX JaHHBIX». CucTema
3aLUUThl IEPCOHAIBHBIX IAHHBIX BKJIKOYAET B €051 OpraHU3aliOHHbIE U TEXHUYECKUE MEPBI,
OIpeeNEHHBIE ¢ yUETOM aKTyalIbHbIX yrpo3 O6e3onacHoctu I1/1.

Iv. Hepeﬂaqa 1 XPpaAaHCHUE NEPCOHAJIBHBIX JaHHbIX.

4.1. Ilpu nepenaye nepcoHaabHBIX JaHHBIX paboTHUKA PaboTonaresnb 10/KeH cOOII0aTh CIeIyOI1e
TpeGOBaHUS:

4.1.1. He coobmats nepcoHaibHble JaHHbIE pa00THHUKA TPETHEH CTOPOHE 0€3 MUCEMEHHOIO COITIachs
paboTHHKA, 38 UCKIKOYEHUEM CITy4aeB, KOTa 3TO HEOOXOAMMO B LIENAX IIPEYTNPENKIAEHUSA YITPO3bI JKU3HH
1 30POBbIO pa0OTHHKA, A TAKXKE B CITydasX, yCTAHOBJICHHBIX (DefepalbHbIM 3aKOHOM.

4.1.2. IlpenynpeauTs JIHLL, MOJYUYUBIINX TEPCOHANIbHBIE JaHHbIe pa0OTHHUKA, O TOM, YTO 3TH JaHHbIE
MOTr'YT ObITb MCIIOJIb30BAHBI JIMLIB B LEJIAX, s KOTOPBIX OHU COOOLIEHBI, M TPeOOBATh OT 3TUX JIULL
MOJATBEPKIEHNS TOTO, YTO 3TO MPABUIO COOMIOAEHO. JIuLa, nomyyuBIIME NIEPCOHAIBHBIE JAHHbIE
paboTHuUKa, 00513aHbl COOTIONATH PEKUM CEKPETHOCTH (KoH(puaeHmanbHocTH). Jannoe [lonoxenue He
pacrpocTpaHsaeTcs: Ha 0OMEH MePCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPAIKE, YCTAHOBICHHOM
(enepanabHBIMU 3aKOHAMH.

4.1.3. OcyuiecTBasATh Mepenady nepCcoOHaTbHBIX JAaHHBIX PAOOTHUKOB B MpEAesiaX LIKOJbl B COOTBETCTBUU
¢ HacTosuM [TonoskeHueM.

4.1.4. Pazpewatb JOCTYII K MEPCOHATBHBIM JJAHHBIM paOOTHUKOB TOJIBKO CHELMAIbHO YIIOJIHOMOUYEHHBIM
JIMLAM, IPYU 3TOM YKa3aHHbIE JIMLIA JODKHBI UMETh MPABO MOJIy4aTh TOJABKO T€ NEPCOHANIBHBIC JaHHBIE
paboTHHKA, KOTOPbIE HEOOXOAMMBI JJIsl BBITIOJTHEHUSI KOHKPETHOM (DyHKIMY.

4.1.5. He 3anpaimmBath HH(GOPMALMIO O COCTOSIHAU 340POBbsl PA0OTHUKA, 338 UCKIIOUEHHUEM TEX
CBEJIEHUH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJIHEHHS PAOOTHUKOM TPYIAOBOM
byHKLMH.

4.1.6. IlepenaBarb nepcoHaybHbIe JaHHbIE pAOOTHHUKA [PEICTABUTEISIM pAOOTHUKOB B IIOPALIKE,
ycraHoBieHHOM TpynoBbiM kogekcom Poccuiickoit @enepauun, 1 OrpaHUuMBaTh 9Ty HH()OpPMALKIO
TOJIbKO TEMU [1€PCOHAIIbHBIMU JAHHBIMU pa0OTHHKA, KOTOpble HEOOXOAUMBI JJIs BBITTOJTHEHUS
YKa3aHHbIMHU NPEACTABUTEIAMU UX QYHKLHH.

4.2. XpaHeHue M UCIOJIB30BAHUE NIEPCOHANBHBIX AAHHBIX PAOOTHUKOB!
4.2.1. IlepconanpHbie faHHbIe paOOTHUKOB 00padaTHIBAIOTCS U XPAHATCS B OTJIEJIE KaIpOB.

4.2.2. IlepcoHasibHble AaHHbIE pAOOTHUKOB MOTYT OBITh MOJIyUYE€HBI, IPOXOAUTH JalbHENIITYI0 00paboTKy
Y [ePEe1aBaThCs HAa XpaHEHUE KaK Ha OyMa)KHbIX HOCHUTEJISIX, TAK U B JIEKTPOHHOM

BU/I€ — JIOKAJIbHON KOMIIBIOTEPHOM CETH U KOMIIbIOTEPHOI nporpamme «1C: 3apruiata u Kaapbl».

4.3. Ilpu 1ojly4eHHH NIEPCOHATIBHBIX JAHHBIX He OT paOOTHHKA (32 UCKJIFOUEHUEM CIIy4yaeB, €CIIU
NepCOHAIbHbIE JaHHbIE

ObLIM NpeaoCTaBIeHbl PabOTOAATEIO HA OCHOBAHUH (heIepaIbHOIO 3aKOHA MJIH €CJIU [1€PCOHANIBHBIE
JaHHbIE ABJIAOTCA OOLEN0CTYNHBIMU) pab0TOAATENb 1O Havaa 0OpabOTKU TaKMUX MEPCOHAIBHBIX
JaHHbIX 0043aH NPeA0CTaBUTh paOOTHHKY ClIEAYIOLLY0 MHQOpMALMIO:

— HauMeHOBaHUe ((haMuIus, UMsl, OTUECTBO);
— ek 00paboTKU MEePCOHAIBHBIX JIAHHBIX U €€ IIPAaBOBOE OCHOBAHUE;

— OpEeAnoJIara€MpI€ rmojIib30BaTEJIN IIEPCOHAIBHBIX JTaHHbBIX,




— YCTAHOBJIEHHBIC HACTOALLINM (DellepaJIbe[M 3aKOHOM IIpaBa cy61>eKTa NEPCOHAJIbHBIX JaHHBIX.

4.4. OOpa3oBaTe/ibHOE YUpeK/IeHUE BIPaBe OCYILECTBIATE COOp, Nepeady, yHUUTOKEHUE, XPAHEHHE,
HCIO0/Ib30BaHue MHbopmalmu 00 00y4aroLMXCsi TOIBKO C UX MUCbMEHHOTO Coryiacus (Coryiacus
poauTenei (3aKOHHBIX TPEICTABUTENIel ) MaJIOJIETHErO HECOBEPIICHHOJETHEr0 00yUaroIIerocs) Wiy Ha
OCHOBaHUU cyaeOHoro peuenus. 4.5. IlepcoHanpHble JaHHbIE 00YYarOIIErocss HaX0ATCs B €r0 JUYHOM
nene, KOTOPOE 3aroJIHIETCs TOC/Ie U3AaHU MIPHUKa3a O ero 3aUMClieHus] B 00pa30BaTe/IbHOE YUPEKACHUS.
Jlnunble nena o0yvaromuxcs B aiaBUTHOM MOpsaKe GOPMUPYIOTCS B MANKax KJIaccoB, KOTOPBIE
XPaHATCS B CrelMabHO 000PYI0OBAaHHBIX IKadax.

V. JlocTyn k nepcoHaIbHBIM JJAaHHBIM CYOBEKTOB LIKOJIbI.

5.1. IIpaBo nocTyna K nepcoHaJbHBIM JaHHBIM UMEIOT:

— JIUPEKTOp LIKOJIbI;

— COTPYIHHKHU OyXrajTepuH;,

— 3aMECTUTENM AupekTopa no YBP;

— CEeKpeTapb;

- meroauct ACY PCO

- KJIACCHBIE PYKOBOIUTENH (TOJIbKO K EPCOHAIbHBIM JaHHBIM 00y4aIOLMXCsl CBOETO KJ1acca);
- npenogasarens OBX.

5.2. PaGotHuk OpraHu3aiuu MMeeT Mpago:

5.2.1. [losryyaTh 1OCTYI K CBOMM IMEPCOHATBHBIM JIAHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOUas IpaBo Ha
0e3B03Me3/4HOE MOJIyUeHHE KON JIF0OO0M 3anucH, colieprkaieil epcoHaIbHble JaHHble pa00THHUKA.

5.2.2. TpeboBats ot PabGoTomarens yrouHeHus, UCKIFOUYEHHUS UM UCTIPABJICHHS HETOIHbIX, HEBEPHBIX,
yCTapeBILINX, HEJOCTOBEPHBIX, HE3AKOHHO MOTYYEHHBIX WK HE ABSIOLMX HEOOXOAUMBIMHU AJIA
PaboTonaresst mepcoOHaMbHBIX JAHHBIX.

5.2.3. [Tonyuats ot Paboroparess

— CBEJICHMS O JIMLAX, KOTOPbIE UMEIOT JOCTYTI K MEPCOHAIBHBIM JJAHHBIM MJIM KOTOPBIM MOXKET ObITh
NpeaOoCTaBJIeH TAKON JOCTYIT,

— NEPEUYECHDb OGpaGaTblBaeMle NEPCOHAJIbHBIX JaHHBIX U UICTOYHHUK UX IMOJTYHCHUA,
— CPOKH O6pa6OTKI/I NEPCOHAJIbHBIX JAHHBIX, B TOM YUCJIC CPDOKU UX XPAHECHUS,

— CBEICHUA O TOM, KaK1e FOPUIUYECKHUE MIOCIEACTBUA Ul CyObeKTa IEPCOHAIBHBIX JaHHBIX MOKET
noBJjieyb 3a co000H 06paboTka ero NepcoHaIbHBIX JAHHBIX.

5.2.3. TpeGosatb uzBelienus PaboronaresieM BceX JiMil, KOTOPbIM paHee ObUTM COOOLEHbI HEBEPHbIE
WJIY HEIOJIHbIE NIEPCOHAJIBHBIE JaHHbIE, 000 BCEX MPOM3BEIEHHbBIX B HUX MCKIIIOUEHUAX, UCTIPABICHUAX
WM JTOTIOJTHEHUSIX.

O06:xanoBaTh B yOJIHOMOYEHHBIH OpraH Mo 3aliuTe MpaB CyObeKTOB NePCOHANBHBIX JAaHHBIX WA B
cyneOHOM MOpsiJIKe HelpaBOMepHbIe AecTBus min Oe3aeiictBust Pabotonaresns npu o6paboTKe U 3a1ure
€ro NepCOHATbHbBIX JJAHHBIX.

5.3. KOHI/IDOBHTb 1 ACJ1aTb BBINMCKHU MEPCOHAJIBHBIX JaHHbBIX pa6OTHI/IKa paspemacTcsa NCKIIKOUHUTEIILHO B
Cﬂy>i<€6HbIX LEJISAX C MTMCbMEHHOTO pa3pelIeHNs AUPEKTOPA.

5.4. Ilepenaua uHpOopMaLMK TPEThEH CTOPOHE BO3MOYKHA TOJIBKO MPU MUCHMEHHOM COTJIACHU
pabOTHUKOB.




VI. OTBETCTBEHHOCTH 3@ HapyIIEHUE HOPM, PEryJIUPYIOLUX 00pab0TKy U 3aLUTY NEPCOHANBHBIX
JaHHbIX

6.1. PabOTHMKHM LIKOJIbl, BAHOBHbIE B HAPYLIEHUU HOPM, PEryJIUPYIOLIHX M0JIydyeHHe, 00paboTKy U
3aLUTY [E€PCOHAIBbHbIX JaHHbIX PAOOTHHKA 1 00YHaIOLMXCsl, HECYT JUCLMIUTMHAPHYIO
a/IMMHUCTPATUBHYIO, MPa’KAAHCKO-TIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUU C
(benepanbHbIMU 3aKOHAMHU.

6.2. JlupexTop MKOJIBI 32 HAPYIIEHUE HOPM, PETYJIUPYIOLIUX MOIyYeH:He, 00paboTKy U 3aLUTy
NIePCOHAILHBIX JaHHBIX PA0OTHHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTD COIJIACHO CT. 5.27
5.39 Konekca 06 afiMUHUCTPATUBHBIX MpaBoHapyeHusx Poccuiickoit Meneparym.

Cpok IlTonoxkeHus He OrpaHHYEeH.
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