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1. O0mue mosoxkeHus

14 JlarHOE moOJNOXEHHEe pa3paboTaHO Ha OCHOBAHMM JEHCTBYIONIETO 3aKOHOIATENHCTBA
Poccuiickoii @enepanuu o BeleHHH JOKYMEHTOOO0POTA M yYeTa ydeGHO-IeIarorndeckKoi IesSTebHOCTH, B
YaCTHOCTH:

—3akona Poccwuiickoit @enepamuu Ne 273 - ®3 or 29 gexabps 2012 roma «O6 00pa3oBaHNK B
Poccuiickoit ®enepanun»;

—3akona Poccuiickoit ®eneparmu ot 27 uronst 2006 r. N 152-@3 «O mepcoHaNBHBIX TaHHBIXY (B pell.
or 31.12.2017);

—3akona Poccmiicko#t ®emepanuu or 27 wmrons 2006 roma Ne 149-®3 «06 wuHbOpManuy,
MH()OPMAIMOHHBIX TEXHOIOTHUSX U O 3aIATe HHOPMAIIHI;

—Ilocranosnenus IlpaBurenscrBa Poccmiickoit ®@enepamuu ot 17 Hoa6ps 2007 . N 781 «O6
yTBepxkeHrE [lonoxenus 06 obecrnedeHHH (e30MaCHOCTH MEPCOHATBHBIX JAHHBIX IIPH MX 00paboTke B
HHGPOPMAITMOHHBIX CHCTEMAX MEPCOHATBHBIX JAHHBIXY,

—Pacniopspkenune IIpaurensctBa P® ot 17.12.2009 r. Ne 1993 - p «O6 yrBepxaeruu CBOIHOTO
NIEPEYHs IIEPBOOYCPEHBIX TOCYJAPCTBEHHBIX M MYHHIMIIANBHBIX YCIYT, NPEIOCTABIIEMbIX OpraHaMH
HCIIOTHUTENBHOM BIacTH CyOBeKTOB PO 1M opraHaMm MeCTHOrO caMOyIpaBiie€HHs B 3JEKTPOHHOM BHJE, a
TaK J€ YCIIyT, IPETOCTABIIIEMEIX B 3IEKTPOHHOM BHJIE YIPEXKACHUIMH CYOHEKTOB PO ¥ MyHUIMIIAILHEIMH
YUPEXKICHUSIMU,

—Ilucema ®enepanbHOro areHtTcTBa mo o6pasoBaHdio oT 29 mioms 2009r. N 17-110  «O6
00€eCTIeUeHNH 3alUTHI IIEPCOHANIBHBIX JaHHBIX),

—Ilucema Munncrepcra O6pazoBanus u Hayku Poccuiickoit ®enepamuum ot 13.08.2002 r. Ne 01-51-
088un «O6G opraHM3alIMM HCIOJNB30BaHAS HWH(OPMAIMOHHEIX M KOMMYHHKAIHOHHEIX DECYPCOB B
001me06pa3oBaTeNbHBIX YIpeRAEHHIX) (¢ u3M. oT 21.10.2014 1.).

1.2 ONEKTPOHHBIM  KJIaCCHBIM  JKYypPHAJIOM/3JIEKTPOHHEIM ~ JHEBHHKOM (mamee DXK/D]I)
Ha3bIBACTCSA KOMIUIEKC IMPOrPaMMHEIX CPEACTB, BKIIOYAIONIHIA 0a3y TaHHBIX M CPEICTBA JOCTYIIA H pabOThI ¢
HEM. ,

1.3 HMannoe IlonoxeHHe yCTaHaBIMBAeT €AMHBIC TPEOOBAHUA IO BEIECHHIO JJIEKTPOHHOIO
KJIaCCHOTO JKypHalla/3JIEKTPOHHOTO IHEBHHKa B TOCYAApCTBEHHOM OHOKETHOM O0O6IIe06pa3oBaTeIbHOM
yapexnaennu Camapckoifi obmactm cpemHeidt obmeoOpasoBarenbHOM mmikone Ne2 1Lr.T. Besemuyk
MYHHUIIMTIAIBHOTO pakioHa be3enuykckuii Camapckoit obmactu (nanee — OY).

1.4 ONEKTPOHHBIM KIIACCHBIH JKYpHA SIBJISETCS TOCYAapCTBEHHBIM HOPMATHBHO-()HHAHCOBBIM
JDOKYMEHTOM, (PHKCHpYIONIAM STalbl ¥ YPOBEHb (HaKTHUECKOTO YCBOEHHs OOpa30BaTeNbHBIX HPOTrpaMM,
npuHATEIX B OY, ypoBeHb OOY4YEHHOCTH OOYyYarOIUXCs, IOCEIAaeMOCTH MMM y4eOHBIX 3aHsTHi. B OV
BeJieHHe OyMaXKHBIX KJIACCHBIX JKYPHAJIOB HE OCYIIECTBIISETCS.

{8 BelneHue 3I€KTPOHHOIO KIIACCHOTO JKypHAlla SBISETCS OOS3aTENBHBIM JJIs  KaXKIOro
YUYHUTEISA ¥ KIACCHOTO PYKOBOIUTEIIS.

1.6 ITonnepxanne wuHopMammu, xpaHsieics B 6a3e MaHHBIX ODIEKTPOHHOIO KIACCHOIO
KypHaJa/3]IeKTPOHHOTO JTHEBHHUKA, B aKTYAILHOM COCTOSHHH SBJIAETCS 003aTeIbHBIM.

1.7 ITonp3oBarensMu DIEKTPOHHOTO KJIACCHOTO JKYPHANIA/3JIEKTPOHHOTO IHEBHHKA SBJISIOTCS
aJMUHHUCTpAIUSA INKOJBI, YYHMTENSd, KIacCHBIE pPYKOBOJIUTENH, YdYallHecs H POJHUTEIH (3aKOHHBIC
NIPEICTaBUTENH).

1.8 DNeKTPOHHBIHM XypHaJ MIKOJIbI Haxoautcs Ha caiite ACY PCO https://sw.asurso.ru/.

1.9 OTBETCTBEHHOCTh 3a COOTBETCTBHE pe3y/IbTATOB ydeTa NEUCTBYIOIIMM HOPMaM H, B
YaCTHOCTH, HACTOSINEMY IIOJIOXEHHUIO U JIOKAIbHBIM aKTaM, HeceT pykoBoauTess OY.

1.10 Cpox mansHoro Ilonoxenus He orpanmueH. [lojoKeHHMe AEHCTBYET JO NMPHHATHS HOBOTO

WM 10 BHECEHUS IOMPABOK.
2. 3agauu, pemaemsbie 7K/ /]

ONEKTPOHHBIH XKypHAJ HCHOIB3YETCS /IS PEMICHHS CIIEMAYIOMMUX 3a0a9:




2.1 ABTOMaTH3anysl yd4eTa H KOHTPOJNS MpONECCAa YCIIEBAEMOCTH. XpaHEHHe JaHHBIX 00
//CIEBAEMOCTH M IIOCEIAEMOCTH YUAIHXCSL.

2.2 Cosnanne enuHOM 0ashl KaleHIapHO-TEMATHYECKOTO IJIAHUPOBAHUS 10 BCEM Y4eOHBIM
npeJMETaM U MmapajuielssM KJIacCoB.

2.3 QUKCHPOBaHHE M DErNaMEHTAlHs 3TANOB H YPOBHI (aKTHIECKOTO YCBOEHHS yIEeOHBIX
IPOTpaMM.

2.4 BrBox uHboOpMamum, xpansmeiics B 6ase JAHHBIX, Ha OYMa)XHBI HOCHTENb, IJIS
o(hopMIIEHHS B BUAIE JOKYMEHTA B COOTBETCTBHH C TpeboBaHusIMH PoCCHICKOro 3aK0OHOIATEILCTBA.

2.5 OmepaTHBHBIN HOCTYN BCEX IONB30BATENeH K OIEHKAM 33 BECh IIEPHOJ BeIEHHS XypHala,
110 BCeM TpeaMETaM, B JF060€ BpeMsl.

2.6 [ToBblnenne 0OLEKTUBHOCTH BHICTABJIEHHS IIPOMEXYTOYHBIX U HTOIOBLIX OTMETOK.

2.7 ABTOMATH3alMs CO3JaHMs OPOMEXYTOYHBIX W  HTOTOBEIX  OTYETOB YUHUTENEH-
IPEIMETHAKOB, KIACCHBIX PyKOBOJUTENEH U aIMUHHUCTPALIUH.

2.8 IIporaosmpoBanue ycreBaeMOCTH OTAETBHBIX YICHHKOB H KJIACCA B IIETIOM.

29 WupopmupoBaHnne poauTenedl u  ydammxcs yepe3 HUHTEpHET 00 YCIIEBAaEMOCTH,
TIOCEIIaeMOCTH IETEH, MX JOMALIHUX 33/JaHUsAX M IPOXOXKIECHUH IPOTPaMM TI0 Pa3IHIHbIM MpeaMeTaM.

2.10 B03MOXHOCTE TIPAMOTro OGIIEHHS MEXIY YUHTEISIMH, aJIMMHMCTpAIUEH, POTUTEIIMH U
YYaIIUMHUCSA BHE 3aBUCHUMOCTH OT MX MECTOIOJIOKEHHUS.

211 IloBbnmenne pomu  uHQOpMaTH3aruu  06Gpa3oBaHuS, opraHusanus OOydYeHHS C
HCTIOJIb30BaHUEM CETEBBIX 0O0Pa30BaTENBHBIX PECYPCOB.

212 Co3panne ycimoBui IJIsI CETEBOTO B3aMMOIEHCTBHS BCEX Y4aCTHUKOB 00pa30BaTeILHOIO

Ipornecca: Iearoros, 00y4alonuxcst ¥ UX POJUTENEH.
3. IlpaBuia u mopsaok padorsr ¢ IIK/I]]

3.1 Ilons30BaTtenu MOMTyYalOT PpeKBU3UTHI AOCTyTA (Iapoib) K DK/ B CIIEAYFOIIEM MOPSIAKE:

= YIUTCIS, KIIACCHBIE DPYKOBOAUTENH, aJMHHHCTPAllUs IIONYYalOT PEKBHU3UTHI JOCTYIA Y
aIMHHHCTPATOpa 3IeKTPOHHOrO XypHana (ACY PCO);

= KJIaCCHBIC PYKOBOMUTENH 3a1al0T PEKBU3HUTHI JocTyna B DK obydarommmMes: CBOEro Kiiacca
U UX POJHUTEIIAM;

- POIUTENHM H yqallecs MOIy4atoT PEKBU3UTHI IOCTYIIA Y KJIACCHOTO PYKOBOIMTEIS.

3.2 Bce monb3oBareny 3MeKTPOHHOTO JKypHaila HECYT OTBETCTBEHHOCT 33 COXPAHHOCTH CBOHX
NIEPCOHATIBHBIX PEKBU3UTOB JIOCTYIIA.

3.3 KiaccHbIe pyKOBOMTEH CBOEBPEMEHHO CIEASAT 38 aKTyATBHOCTBIO JAHHBIX 00 YUAIIHXCS.

34 YuuTens cBOEBpEMEHHO 3aIIONHSIOT JaHHBIE 00 y4eGHBIX IIPOTrPaMMaXx M HX IIPOXOXKICHHAH,
00 yCIIEBaEMOCTH M MOCENIAEMOCTH YIaIIHXCs, JOMAIIHHUX 3aIaHHIX.

3.5 Anvunnctparop 9K ocymecTiser nepuomwueckmii (He pexke 1 pasa B 2 Hemenn)
KOHTPOJIb 32 BEICHUEM DJIEKTPOHHOTO )KypHAJIa.

3.6 Popurenu momydaror nocTym K JaHHBIM CBOMX JeTeid; mcmonb3yioT 9K mis mpocMotpa

I/IH(i)OpMa]_[I/ISI 00 ux yCIICBa€MOCTH, IOCECIIACMOCTH H pPaCIMCaHWUU, BEAYT IEPCIUCKY C KIaCCHBIM
PYKOBOIHUTEIIEM, II€JaroraMu 1 aﬂMHHHCTpaHHefI.

3.7 Yuamyecs moydaoT TOCTYI K COOCTBEHHBIM JAHHBIM, HCIONB3yoT XK 1 mpocMoTpa,
BEIYT NEPENHUCKY C KIACCHBIM PYKOBOJHUTENEM, IIEJaroraMi U aMHHHACTPALIHAEH.
3.8 B 1-x knaccax oNeHKH, AOMAIllHee 3aJaHHE B OSIEKTPOHHBIN JKYpHAI IO y4eGHBIM

OpEIMETaM HE CTaBATCS, BEHETCA TOJNBKO Y4eT IPUCYTCTBHS, OTCYTCTBHS, OCYILECTBJISETCS OOLICHHE
YYHUTENSA C POTUTEIISIMH.

4. ®ynknuoHATLHBIE 00s13aHHOCTH cnenuaancToB OY mo 3anoaHenno XK

4.1. ATMHHHCTPATOP 3JIEKTPOHHOIO0 KypHaJja B OY

4.1.1 PaspaGareIBaeT, COBMECTHO C aJMHHHCTpAlMEN IIKOIEL, HOPMATHBHYIO 06a3y IO BEICHHIO
IXK/DI.

4.1.2 ObGecneunBaeT NpaBo JOCTyNa Pa3idYHEIM KaTerOpHsaM MONb30Baresiel Ha ypoBHe OY.

4.1.3 ObecneunBaeTr QyHKIHOHUPOBaHKE CUCTEMEI B OV .



414 Pazmemaer cceuiky B O)XK/DJ] mxoybHOrO caiita il O3HAKOMIIEHHMS C HOPMATHBHO —
PpaBoBEIME TOKyMeHTaMu 110 Benenuro JK/DJ], unctpykuuio mo pabore ¢ IXK/DJ[ mns obywarommxcs,
pomuTenel (3aKOHHBIX IIPECTaBUTENEH ), IEaroroB..

4.1.5 Koncynstupyet nmosb3oBareneii 9XK/3/] o OCHOBHBIM IIpHeMaM pabOTHI ¢ IPOrPaMMHBIM
KOMILIIEKCOM.

4.1.6 [IpenocTaBisieT peKBU3UTHI JocTyma K 7K/ aAMUHUCTpaliy MIKOJIBL, YIYUTEISM.

4.1.7 ITo OKOHYaHMM HTOrOBOIO MEPHOJA CO3MAET ApXUBHEIE dIeKTpoHHEIE KonuH DK B hopmare

«Excel» Ha AHCKe, 3aHOCHUT B peecTp JAaHHBIE apXHUBHPOBAHHBIX 3JICKTPOHHBIX XKYPHAJIOB U IIEpeaacT AUCKH
JUIsA XpaHeHus B celid 3amecTuTenio aupekropa mo YBP (ums daitna: rox _mepuox_ kiacc.xls).

4.1.8 3akpbIBaeT AOCTYI K KOPPEKTUPOBKE JAaHHBIX IO HCTEYEHUH OTYETHOTO MEPHOIA.

4.1.9 OcyIeCTBIsSET MEPHOANYECKUH (HE peke OJHOTO pa3a B 2 HEAENH) KOHTPOIb IO BEACHHUIO
YYHTETSIMA-TIPEIMETHUKAMHK ¥ KJIACCHBIME pyKoBouTessiMu DX/ /1.

4.1.10 OCyIIECTBISIET CBA3b CO CIIyXO0M TEXHMYECKON MOAIepKKH pazpaboTanka DK/D/1.

4.2. iupexTop

4.2.1 Pa3pabaTeiBacT M YTBEpP)KIAeT HOPMATHBHYIO W HHYIO AOKyMeHTanuio OV 10 BEICHHUIO
XK/ .

422 YTBepxkaaeT yueOHbIH mian 11 BHeceHHs B D)K 10 31 aBrycra TeKkymiero roja.

423 VTBepKIaeT MeAaroruuecKyro Harpy3ky Ha CIeAyIOIui ydeOHBIM rof Ijisd BHECEHHS €¢ B
92X no 26 aBrycra TeKymero roja.

4.2.4 VYTBepxkaaer pacmucanue 10 | ceHTAOps TEKYIIEro roja.

4.2.5 Wznaer npuka3s mo tapudukanmu 10 31 aBrycra TEKyLIEro roja.

4.2.6 IMognuceiBaeT W 3aBepseT Iedarbio OyMmaxHble Komuu OJXK IO OKOHYaHHH KaXAOro
OTYETHOTO Y4eOHOTO IEPHOJIa U IO OKOHYAHUH y4eOHOIo roja.

4.2.7 HaszauaeT COTpYAHUKOB IIKOJIBI HA UCIIONHEHHE 00A3aHHOCTER B COOTBETCTBUH C NaHHBIM
HOJIOKEHUEM.

42.8 Co3zaeT Bce HEOOXOMUMBIE YCIIOBHS ISl BHEAPECHHUS U obecniedeHys: pabOTEI 3JIEKTPOHHOTO
KypHaJia B y4eOHO-BOCIIUTATEILHOM IIPOIIECCE U IPOIIECCe YIPABICHHS IIKOJIOH.

4.2.9 OcymecTBisger o0mmit KOHTPOJIb 3a BegeHueM DXK/D 1.

4.2.10 HeceT 0TBETCTBEHHOCTH 3@ COOTBETCTBHE PE3YNIHTATOB ydeTa AEHCTBYIOIIMM HOPMaM.

4.3. KnaccHbIH PyKOBOIHTEb

4.3.1 ExxenHEBHO KOHTPOJHMPYET IOCEIAEMOCTh YYallMXCs 4epe3 CBEICHHA O IPOIYMICHHBIX
ypOKax B CHCTEME.

4.3.2 KOHTpOIHpyeT BHICTABJICHHE MearoraMu-IpeIMETHUKAaMH OIEHOK ydammmcs Kiacca. B
cllydae HapyIIeHHs TIearoraMy CBOMX 06s3aHHOCTe! HHPOPMUPYET 3aMeCTUTENs IupekTopa o YBP.

433 B Hauane KaXXJ0ro y4eOHOro rofjia COBMECTHO C YUYHMTEIISIMH - IPSIMCTHHKAMM IIPOBOIHAT
paszeneHue Kiacca Ha MOArPyIIIIbL.

434 I[Ipu mepexoje ydamerocs B Apyroe ydeOHOe 3aBelieHHe TOTOBUT TBEP/BIE KOIIMH OTIETa O
TEKYIIEH ¥ UTOrOBOM YCIIEBAEMOCTH H 3aBEPSET UX Y JUPEKTOPA.

4.3.5 CucremMaTiuecky MHQOPMHpPYET DPOIUTENEH O PasBHTHHM YYaIlErocs, €ro IOCTHXCHHUSIX

Yepe3 BHYTPEHHIOIO MOYTY CHCTEMBI, 4epe3 «HpOpMaIlHOHHOE THCHMO JUIs POAHUTENEH» 1 BO3MOXHOCTH
IPOCMOTPA ANIEKTPOHHOTO JHEBHHUKA.

4.3.6 O6ecreurnBaeT HHOOPMHPOBAHHE POIUTENEH (3aKOHHBIX HPEJCTABUTENECH), HE MMEIONINX
poctyn k cucteMe DI, 0 pe3yiabpraTax oOydeHHs HE PEXe, YeM OIWH pa3 B HENCHIO C HCIOIb30BAHHEM
pacreyarky pe3yibTaroB (B 2-x dk3eMIunspax). OmvH 5K3eMIULIP PacHedaTKH OCTaeTes y poauTENeH,
BTOPOH C TOJNKCHIO POJHUTENS BO3BPAIIACTCS KIACCHOMY pykosomutemo. Jlnsa HHGOPMUPOBAHUS
pozuTesel (3aKOHHBIX HpeICTABHTENEH), He HMEIOMHX HOCTYN K cucteMe /I, BO3MOKHO MCIIONIB30BaHHE
OyMa)KHBIX JHEBHHUKOB.

4.3.7 ITo oxoHYaHWM y4eOHOTO MEpHOAa Ha KaXIOro ydJallerocs Ha OCHOBAaHWY JaHHBIX 9K

FOTOBMTCS OTYeT 00 YCIEBAaeMOCTH M IOCEMAEMOCTH, KOTODHIA HANPABISETCS POJUTENSM (3aKOHHBIM
IPEICTaBUTENSIM) B SJIEKTPOHHOM BHJIE M B IEYATHOM BHJC.




4.3.8 Coobmmaet agmunaucTparopy IK/I]] o Heo6X0AUMOCTH BBOJA JaHHBEIX YYCHHMKA B CHCTEMY
10 TPHOBITAM HOBOTO YYEHHKA) WK YAAJICHHAH (IIOCTE €r0 BHIOBITHS).

43.9 BeiBepsieT NpaBHIBHOCTh AHKETHBIX JAHHBIX 00 YYEHMKax M HX POIHTENSX.
CrCTeMaTHYECKH IIPOBEPSET U3MEHEHHE (aKTHYSCKUX JaHHBIX U IPU HAIMYUU TaKUX M3MEHEHMH BHOCHT
COOTBETCTBYIOLIHE MOTPABKH.

43.10 ExenenensHo B pasgene «llocemaemoctsy DXK/DJ1 BeIBepseT IMPaBHIBHOCTh CBEACHHHA O
NPONYIIEHHBIX YpOKaX OOYyYalomUMUCS, W IpH HEOOXOIUMOCTH KOPPEKTHPYET HX C YYHTEIISAMH-
IpeIMETHUKAMH.

43.11 IIpemocTaBiseT pPEKBU3MTHI NOCTyma poaurtedsiM U obydaromummes OV x OX/OJ[ u
OCYIIECTBIISIET UX KOHTPOJIb JOCTYIIA.

4.3.12 [Ipu cBOeBpeMEHHOM, IIOJIHOM M KaueCTBEHHOM 3aIllOJIHEHWHM JJIEKTPOHHOrO XypHaia
KJIACCHBIN PYKOBOIUTENH (JOPMHUPYET OTUETHI IO paboTe:

= OTuer 0 mocenaeMocTH Kiracca (1o YeTBEPTAM);

- [TpenBapUTENBHBIN OTYET KJIACCHOTO PYKOBOAMTEIIS 32 YI€OHBIH IEPHOL;

- OTueT KJIacCHOTO PYKOBOAMTEIIS 32 YIEOHBIH IEPHOL;

- HTorm yceBaeMOoCTH Ki1acca 3a y4eOHBIH Iepro/;

= CBomHasi BeIOMOCTh y4eTa YCIIEBaeMOCTH 00yJaronuxcs Kiacea;

- CBozHas BeJOMOCTH y4eTa IIOCEIaeMOCTH.

Craet oT4eTHYIO JOKYMEHTAIHIO 3aMeCTUTENo 1o YBP.

4.3.13 VYcrpanser 3amedanus B D0K/3 /1, oTMedeHHBIE 3aMeCTUTENEM JUpeKkTopa o YBP.

43.14 Bener MOHUTOPHHT HCTIOIB30BaHUS CUCTEMBI YYAIIUMUCSA M UX POAUTEIIAMH.

43.15 OrmoBeniaeT poAnTEsCH HEYCIEBAIOMIMX YYalIUXCAd M y4YaIllMXCs, IIPOIYCKAIOIUX 3aHATHSI
10 HEYBAKUTEIBHOU IPHUYUHE.

43.16 NupopmupyeT yqanmxcs 1 pouTesiel 0 NepedHe KIACCHBIX MEPOIIPUATHI Ha MECHII.

4.3.17 IMony4yaeT CBOEBpPEMEHHYIO KOHCYJbTalMi0 y amMuHHCTparopa JK/OJ] mo Bompocam
paboTEHI C 3TEKTPOHHBIM KYPHAIOM.

4.3.18 He nomyckaer ywamuxcst K paboTe ¢ 3I€KTPOHHBIM JKyPHAJIOM IIOJ JIOTHHOM H IapojieM
KJIaCCHOTO PYKOBOAMTEIIS.

4.3.19 Co3naét u myGnuKyeT 0OBABICHUS Ha JJIEKTPOHHOM TOCKE OOBSBICHUN O BPEMEHH M MECTE

OOIIEIKOIBHEIX U KJIACCHBIX COOpaHUil M APYToil OnepaTHBHON HH(GOPMAIIUK AT YIUTENIEH, YIEHUKOB H HX
pOOUTETEH.

4.4. YunTeab-npeAMEeTHHK

4.4.1 Co3maér KaleHIapHO-TEMaTHYeCKOe IUIAHUPOBAaHHE M pa3sMEINaeT €ro ¢ yKasaHHueM
KOHTPOJIMPYEMBIX 3JIEMEHTOB cojepkanus B pazmene DK «IlnanupoBaHHE ypOKOB» B CPOKH, yKa3aHHBIC
anvuaucTpanmeii OY. KomxmdyecTBO YacoB B KaJIeHAApHO-TEMAaTHYECKOM ILIAHMPOBAaHHH  JOJDKHO
COOTBETCTBOBATH Y4E€OHOMY ILIaHY.

4.4.2 CucteMaTH4ecKd IIPOBEpSET W OIEHWBACT 3HAHUSA Y4YalUXCs, €XKCIHCBHO  OTMEYacT
OCEMAaEMOCTh.
443 BricTaBiseT OIEHKH 3a YCTHBIE OTBETHI OCHE (MM B TEYEHHUE) KaXIOr0 YPOKa, OLCHKH 32

NHCHEMEHHBIE PabOTHI BHICTABJISET B CPOKH, IPEAYCMOTPEHHBIE HOPMaMM IIPOBEPKM NMHCBMEHHBIX PaboT.
JIJisi KOHTPOJIBHBIX pabOT CO3MAeT IUIaH KOHTPOJIBHOM paboTHI ¢ yKa3aHHEM KOHTPOJIMPYEMBIX JJIEMEHTOB
COJIep KaHHUS.

4.4.4 BricTaBisieT OIEHKH B rpade Toro mAHs (4mMcia), Korga IpoBedeH YpoK. OueHku
BEICTABJISFOTCS TOJIBKO IO Ha3sHAYEHHELIM 3aJaHusIM. B OHON KiIeTKe BBICTABIIETCS TOJIBKO OJIHA OTMETKA.
BrIcTaBlIeHHE ABYX OTMETOK B OJHOM KJIETKE JOIyCKAETCS B CIIydae OIEHUBAHHUA PabOT IO PYCCKOMY SI3BIKY
U JIUTEpaType.

4.4.5 B cioyyae Gone3sHM ~ yuMTeNs 3aMEHSIOMMN ero yuurtenb 3amonnser OX/OIl B
yCTaHOBJIEHHOM Topsiake. [loamuich u qpyrie cBeieHHs BHOCATCS B XKypHAJI 3aMCIICHHS YPOKOB.

4.4.6 OmoBemaer KJIAaCCHBIX  PYKOBOAWTENEH, pOAWTENEH  HEYCIEBAIOMMX  YyYaIluXcd,
IPOITYCKAIOIUX 3aHATHS.

4.4.7 3amoHgeT JAaHHBIE IO JOMAIITHUM 3aJaHUsSM IIOYpOYHO, HE M03XKE, YeM B JICHb IIPOBEICHMUS
YPOKOB.




44.8 BricTaBnseT UTOroBhIE OTMETKH OOYYaIOMMXCS 3a YETBEPTH, MOJIYTOJME, IO, SK3aMEeH U
/TOTOBEIE, HE TI03/IHEE CPOKOB, OTOBOPEHHBIX IPHUKA30M IO IIKOJIE, ITO0 3aBEPIICHUH yIeOHOI0 NEpUoa.

449 Bce 3amucu mo y4ueOHBIM mpeaMeTaM (BKIIIOYAs YPOKHM MHOCTPAHHOIO s3bIKa) BENET Ha
pycCKOM sI3BIKE C O00s3aTeNbHBIM YKa3aHHEM HE TOJBKO TEM YPOKOB, HO W TEM INPAKTHYECKHX,
n1ab0paTOPHBIX, KOHTPOJIBHBIX paboT.

4.4.10 B Hauvane kaxmoro y4eOHOro roja, COBMECTHO C KJIACCHBIM PYKOBOIUTEIIEM IIPOBOJIUT
paszieieHre Kilacca Ha MOATPYIIEL. 3alliCH BEAYTCS HHAUBUAYATHFHO KXKIBIM YIUTEIEM, BENYIIMM IPYIIILY.
[lepeBo 0OyYArOIIMXCS M3 IPYIIIEI B IPYIILY MOXET OBITh IPOM3BeaeH anMuHUACTpaTopoM DXK/D]] Tobko
II0 OKOHYAHUIO Y4eOHOr0 mepuoa.

4.4.11 Pe3ynbpTaTel OIICHMBAHUS BBINOJHEHHBIX OOYYaAIOIMMMHUCS BHEINIHUX JIHArHOCTHYECKHX
paboT BBICTABISET HE MO3HEE | AHS TIOCIIE MOIyYeHHS PE3yIbTaTOB.

4.4.12 [lo oxoHYaHmm y4eOGHOro mnepuoja y4urTenb cAaeT oT4eT «OTdeT yduTels-IIPpEIMETHHKA»
PYKOBOIUTENIO KaeIphl ¢ yKa3aHHEM KOJIMYECTBA YacOB IO IUIAHY U 1O (akTy.

4.4.13 Cozmaér u mnyOnuKyeT npH HEOOXOAMMOCTH OOBSBICHHS Ha DSJICKTPOHHOM JIOCKE
OOBSIBIICHHMN.

4.4.14 OO6CyXaaeT ¥ BHOCHT IIPEIOXKEHHS 10 YIIydIeHHIO paboTel ¢ DXK/D /1.

4.4.15 He pomyckaer ywammxcst K paboTe ¢ 3JIEKTPOHHBIM XXYPHAJIOM IIOJ JIOTHHOM M IIapoJieM
YYHUTEIISL.

4.5. 3amecTHuTesnb JUpekTOpa no YBP

4.6.1 CoBMECTHO C IpYTHMMH aIMUHHCTPATUBHBIMU COTPYJHUKaMH pa3pabaThIBA€T HOPMATHBHYIO
6a3y yueGHOTrO mporecca mis Beaenus I)K/D]J] ans pasmemeHus Ha caiite OY.

4.6.2 ITomygaer ot ammMunucTpatopa )K/3/] cBOEBpeMEHHYIO HHIUBUIYAIbHYIO KOHCYJIbTAIIHIO
110 BOIIpocaM paboTHhI € 3JIEKTPOHHBIM JXYPHAJIOM.

4.6.3 AHaJM3UpyeT JaHHBIE N0 PE3yJIbTATHBHOCTH y4eOHOIO Ipoliecca, KOPPEKTHPYET €ro, Ipu
Heo6xoauMoCcTH HOPMHPYET HEOOXOAUMBIE OTYETHI B OyMa)XHOM BUJIE IO OKOHYAHUIO Y4€OHBIX IIEPHOJIOB:

- JMHAMHUKa IBIKEHHS 00yJaronxcs o MIKOJIE;

- HaIlOJIHIEMOCTh KJIacCOB;

- WTOTOBEIE TaHHKIE 110 yYalTuMCS;

- OTYET O ITOCEIAaeMOCTH Kitacca (1o MecsIam);

- OTYET KJIACCHOTO PYKOBOJAUTEIS 32 y4eOHBIN IIEPUOL;

- UTOTY YCIEBAaEMOCTH Kjiacca 3a yueOHBIH IepUo/;

= CBOJHAs BEJAOMOCTh y4eTa YCIEBAEMOCTH 00yJaronuXxcs Kiacca;

N CBOJHAs BEIOMOCTh y4deTa IIOCEIMAaeMOCTH.

4.6.4 OcylIecTBIsSeT NEPHOAMIECKHH (HE peXke OIHOrO pasa B 2 HeleJM) KOHTPOJIb 3a paboToH
COTpPYIHHUKOB 110 BezeHuto I)K/D]1, mposepsier:

= aKTUBHOCTH yuuTeneil B padote ¢ DXK/D/1;

- HaIOJTHAEMOCTh TEKYIUX OLIEHOK;

- O00BEKTUBHOCTH BBHICTABIICHUSI HTOTOBBIX OIICHOK;

- y4eT IpORIEHHOI0 MaTepHaa;

= 3aIHUCh JOMAITHETO 3aJaHus;

= aKTHBHOCTH POJUTENCH U yyamuxcs B pabote ¢ DK/O/1.

4.6.5 OcCyIIeCTBIIET KOHTPOJIb BBHIOJHEHHST OCHOBHBIX 00IIe00pa3oBaTeIbHEIX IPOrpaMM IO
npeaMeraM ydeOHOro IUiaHa.

4.6.6 Co3maét u myGnuKyeT oObIBICHHS HA JIEKTPOHHON JOCKE OOBSBIECHHH O BPEMEHH U MECTE
OOIIEIKOIbHBIX M KJIACCHBIX COOpaHuit U Ipyro# onepaTHBHON HHPOpMALUH [l YIUTEIEH, YICHAKOB H HX
poAMTENEH.

4.6.7 ®opMHpyeT paclECaHUe 3aHATHHN 110 KiaccaM, yIuTes M H KabuHeTaM B Hadaie y4eOHOro
roga. IIpy HEOOXOAMMOCTH IIPOBOJWT KOPPEKTHPOBKY pacmucaHus. OOecneuMBaeT JaHHBIMA
agmuHECTparopa DXK/O/1.

4.6.8 Co3naér u mybnuKyeT OOBABICHAS HA 3JIEKTPOHHON JOCKe OOBABICHHN 00 H3MEHEHHSX B

PACIMCAHUM U APYTOM ONEPAaTHBHON HHGOPMAIMH ISl YIUTENeH, YIeHUKOB M HX POJUTEICH.




4.6.9 BBIBOIUT CBOIHEIE BENOMOCTH WTOTOBOM yCIIEBAEMOCTH KJIAcca 3a YeTBEPTH, MOJIYTOE,
/I€OHBIA TOX M3 CHCTEMBI ydeTa Ha Ie4aTb, apXUBHpPyeT (HYMepyeT, IpOLIMBAET, 3aHOCHT B peectp)
teeppie komuu IXK/IJT cootserctBum ¢ IlpmoxkeHueM 1, 3aBepseT B YCTAHOBIEHHOM IIOPSIKE H
OCYIIECTBISIET UX XPaHEHHE.

4.6.10 OcymecTBsIeT KOHTPOJIb XPaHEHUs! TBEPABIX ¥ JEKTPOHHBIX Komuii D) B COOTBETCTBHH ¢
IIpunoxenuem 1.

S. BeicTaB/ieHHE HTOrOBBIX OIICHOK

5.1 HToroBele OTMETKHM y4YaIEXCsl 32 YETBEPTH, MIONYTO/HE, TOX JODKHEI GBITH 060CHOBAHEL

Jlnst oObeKTHBHON aTTecTaluyu OOYYalomuXCsS 3a UeTBEPTb M MOJIyTOUE HEOOXOIMMO HAaIWYHe
KOJIMYECTBA OLICHOK B YCTAaHOBJICHHOM IODPAJKE ¢ 00A3aTENBHEIM y4eTOM Ka4ecTBa 3HAHMM 06yyarommxcs
0 NUCBMEHHBIM, J1abOpaTOPHBIM M TPAaKTHYeCKHM paGoTam. Mroropas OTMeTka IO  IpeaMeram
BBICTABJLCTCS. B COOTBETCTBHH ¢ Ilonoxkennem o opmax, EPHOAMYHOCTH U MOPSIKE TEKYIIETO KOHTPOIIS
YCIICBA€MOCTH M IIPOMEXXYTOYHOM aTTECTALUH.

52 Ilpr  BBICTABIEHMH YETBEPTHBIX, IONYrOAOBEIX, TOMOBBIX, MTOTOBEIX OTMETOK He
JIOIYCKAaeTCs 3aMUCH «H/a». B ciydae Hammums y oGydYarOmierocs CIpaBKM O MEIHIHHCKOM IpyIIe
300POBbsl Ha ypOKax ()U3WYECKOH KyIbTYpH OLEHHMBAIOTCS MOJOKUTENHHO TEOPETHUECKHE 3HAHHS MO0
IpeaMeTy. 3aluch «OCB.» B XKypHAIE HE JOIyCKAeTCs.

5.3 HITOroBEIE OTMETKH BBICTAaBIAIOTCS He IIO3/HEE CPOKOB, OTOBOPEHHBIX IIPHKA30M IO IIKOJIE,
TI0 3aBEPIIEHUH y4eOHOTO MEPHOa.

6. KonTposn 1 xpaHeHue

6.1. Jlupektop 00IEO6Pa30BATENLHOTO YUPEKICHHS, 3aAMECTHTENH IO y4e6HO-BOCITUTATEIBHOM
paborte, anmuruCcTparop IK/I]] obecneunsaroT GecrepeGoitHoe ¢byskmonupoBanue DXK/D]].

6.2. Pesympratel mpoBepku OXK/D]J] 3aMecTHTeneM IMpPEKTOpa IIKOJNBI [OBOIATCH 10 CBEICHHS
YUYUTENIEH U KIIACCHBIX PYKOBOIUTEIEH.

6.3. B ciyyae HEOOXOAMMOCTH MCNIONB30BaHUS JaHHBIX DXK/DJI u3 3JIEKTPOHHOU (OPMBI B Ka4eCTBE
MEYaTHOTO JIOKyMEHTa HH(OpPMAIKs BEIBOJIUTCS Ha II€YaTh U 3aBEPSIETCS B yCTAHOBIEHHOM IOPSIIKE.

6.4. CBonHas BEIOMOCTh HTOTOBOW yCIIEBAEMOCTHM KJacca 3a UETBEPTH, MOJIYTOINE, y4eOHBIH TroJ
BBIBOZIUTCS U3 CUCTEMEI y9€Ta Ha [I€YaTh, 3aBEPSETCA B yCTAHOBICHHOM IIOPSIIKE M TIEPENAETCs B apPXUB.

7. OTYeTHBIE EPHOABI

7.1 OTuer 10 aKTMBHOCTH IOJIb30BaTeNell pu paboTe ¢ DNEKTPOHHBIM JKYPHAIOM CO3HaeTCs
110 MEpe HEOOXOAUMOCTH.
7.2 OTyeThl MO yCNEeBaeMOCTH W Ka4yecTBY OOy9EHHsS CO3JAIOTCS [0 OKOHYAHHH KaXIOM

YETBEPTH, ITOJIyT'OAHUS B KOHIIE I'0JiA.

8. IIpaBa u 0TBETCTBEHHOCTH I10JIb30BaTe€H

8.1 Bce monb30BaTenu UMEIOT IPaBO Ha CBOEBPEMEHHBIE KOHCYIBTAIIMHN IO BOIPOCAM PaGOTHI ¢
OXK/DM.

8.2 I[Tone3oBaTenu uMeroT mpaso goctyna K IXK/D] exeqHEBHO ¥ KPYTIIOCYTOTHO.

83 Y4uTens-npeIMETHAKM U KJIACCHBIE PYKOBOJMTENH HMEIOT IIpaBo 3amonHATh XK/ Ha
YPOKe.

8.4 Y4YuTENs HECYT OTBETCTBEHHOCTH 32 €XEIHEBHOE M JJOCTOBEPHOE 3aIONIHEHHE OLEHOK H
OTMETOK O IIOCEIAEMOCTH 00yYaIOIIMXCS.

8.5 KnaccHble pyKOBOIMTENH HECYT OTBETCTBEHHOCTh 3a AKTYalIbHOCTH CIIHCKOB KIA4CCOB H
uH(OpMaIH 06 00YJAIOIMXCS ¥ MX POJUTEIIX.

8.6 OTBeTCTBEHHOE IO, HA3HAYEHHOE MPHMKA30M IUPEKTOpa, HECET OTBETCTBEHHOCTH 3a
TEXHUYECKOe QyHKImoHUpoBanue IXK/D]I. v

8.7 Bce mone3oBatenn HeCYT OTBETCTBEHHOCTD 38 COXPAHHOCTh CBOMX PEKBH3HMTOB JOCTYIIA.



9. IIpenocrapjenne ycJayra HHGpOpMUpoBaHUs 00y9a0MUXCs M HX POAHTe el
(3aKOHHBIX MpeACTABHTENEH) 0 pe3yabTaTax o0ydenns yepes DAK/I]L

5.1 IIpu BenieHnH y4deTa yCreBaeMOCTH C UCIONb30BanreM DK 06yqaromuMest ¥ BX POIHTEIIIM
(3aKOHHBIM IPEJICTABUTENAM) OGECIICIHBACTCS BO3MOXKHOCTD OIEPATUBHOTO MOJTyYeHHs MHPOpPMALHE Ge3
obpamenus k coTpynaukam OV (aBToMaTH4yecky).

9.2 Jist popuTeneit (3aKOHHBIX MPEACTABATENEH ), TOIKHO GBITH 06ecredeHo HHMOPMHPOBAHHE
0 pe3ynbTaTtax 00y4eHHs HE pexe, YeM OIHH Pa3 B HEJIEINIO C HCIOJB30BAHUEM PACIIEYaTKH Pe3yIbTATOB.
93 Pexomennyercs uHpOpMHpOBaTE OOydYarommuxcs HM = HX  pojuTeNnedl  (3aKOHHBIX

TIPEICTABUTENEH) O MPOrHO3€ MX UTOTOBOM YCIEIIHOCTH OOYYaroIMXCs 3a OTYETHBIM IIepHoJ (UEeTBEPTH,
IIOJIyTO/IUE, TO.. ).

94 Wudopmarus 06 HTOrOBOM OLEHWBAHHM M SK3aMEHAIMOHHBIX MCIIBITAHUSIX JOJDKHA OBITH
JIOCTYITHA O0Y9YarOLIAMCS U HX POJMTEISM (3aKOHHBIM IIPEICTABUTENSM) HE MO3Ke CYTOK HOCIE MOTyUCHHS
pe3yIbTATOB.

[Ipunosxxenue 1
ApxuBupoBanue IXK/D]]

1. ApxuBHOe XpaHeHHE YYETHBIX HaHHbIX DJK/DJ[ ocymecTBiseTcss B 3IEKTPOHHOM (opMme W Ha
OyMaHBIX HOCHTENSIX B COOTBETCTBHH C JEHCTBYIOIMM DETJIAMEHTOM PocoGpHam30pa, yTBEp ICHHBIM
npukasom Muno6prayku Poccuu Ne 9 ot 21 suBaps 2009 .

2. DNEKTPOHHOE XpaHEHHME apXUBHBIX JAHHBIX OCYIIECTBISETCS HA JBYX HOCHTENSX HH(pOPMAIHH:
ONTHYECKOM JHCKE U ChEMHOM HocuTene. [ obecnieueHns JOCTOBEPHOCTH NAHHBIX MOIYT IIPHMEHSATHCS
MEDEI C OTI€YaThIBAHUEM, aHAJIOTHYHEIE aDXHBHOMY XPaHEHHIO COPOIIIOPOBAHHEBIX TOKYMEHTOB.

3. OTBETCTBEHHOCTS 3a 3NEKTPOHHOE U GymaxHoe xpanenue DXK/D]I HeceT 3aMecTHTENs TUPEKTOpa 0
VBP.

4. Ile4yaTh JaHHBIX U3 NEKTPOHHOU GOPMBI Ha OYMAXXHBIH HOCHTEb OCYIIECTBIIIETCS B KOHIIE KaXKIOTO
OTYETHOrO MEpHOAa 3aMECTHTENIeM IupekTopa mo YBP, KypHpyOIUM COOTBETCTBYIOIIHE YPOBHH
obpa3oBaHUS.

5. bymaxusle konuu DXK/D]] XpaHATCS B aKTyallbHOM COCTOSIHHH y 3aMECTUTENs aupekTopa mo YBP ¢
3all0JJHCHHBIMU JTaHHBIMH Ha MOMEHT IIOCiIenHero ydeOHoro mepuojna. Ilpenbimyiinue OyMaXkHBIE KOIHH
DX/D]1 yHHUYTOXKAIOTCSI.

6. Ilocre BBIBEJICHHS NAHHBIX HA [€YaTh M3 JJEKTPOHHBIX (OpM Ha GyMaXkHble HOCHTENH B KOHIIE
y4e0HOro roja MoANKCHBArOTC AupekTopoM OV, 3aBepsiiotes nedarbio OY, GpONIOpyOTCs K TUTYILHOMY
JIHCTY KaXXJOTo Kjlacca ¥ XpaHATcs B ceiide 3amecTurens qupextopa mo YBP.




Jlict o3HakoMIIeHHUS ¢ [TomoxxeHHeM

Knacc
KnaccHbIN pyKOBOJIUTEH (®UO)

C IlomoxeHnueM o BEACHUH 3JICKTPOHHOI'O KJIACCHOI'O )KypHaJIa/ QJICKTPOHHOI'O JTHCBHHUKA 03HaKOMIIeH(a)

OUO ponurens ITonmuce Ectp Bo3MOXHOCTE | ECTH BO3MOKHOCTE
HCIIOJIb30BaTh HCIIONH30BAaTh
9IEKTPOHHBIA 9IEKTPOHHBIA
JTHEBHHK JTHEBHHK

(MoOHITBEHOE
IIPUJIOKEHHE)
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